教学设计

执教：东莞市第二高级中学 罗欣捷

课题：人教版新教材选择性必修四 Unit 5 Launching your career
课型：Reading for Writing 
年级：高二
时长：40分钟

主题语境

人与社会 —— 申请暑期工
语篇分析
该部分的文本主要由招聘启事、求职信和简历三种文体构成。第一个文本中，提出招聘需求，包括岗位名称、岗位职责、人员要求及应聘渠道等信息，还配有与工作相关的插图。第二和第三个文本分别是求职信和简历，合在一起构成的一份完整的求职材料。
教学目标

在本课学习结束时，学生将能够：

掌握并解析招聘启事、求职信、简历等语篇的基本特点和要点。
掌握写求职信的基本原则，能够结合对自身的客观认知来写求职信和制作简历。
能够就自己喜欢的职业，思考自己应该努力的方向，并能有针对性地构思简历内容。
六、教学过程
	步骤
	教学活动
	设计意图

	Stage 1 Pre-reading 

	Step1
	T asks Ss to think about the following questions and share their ideas.

Have you ever applied for a summer job?

Which job would you like to apply for?

Which job have you ever applied for? 

What are the steps for applying for a summer job?
	此环节让学生思考与暑期工有关的话题，锻炼学生的语言能力，也让学生代入到主题的学习中。

	Stage 2While-reading 

	Step 2
	Read for text type 

What are these three different texts about?

The first text is a job ad looking for helpers at a summer camp. The second is an appliation letter for that job as a camp helper.  The third is the CV of the job applicant.
	学生通过快速阅读，判断语篇体裁，识别招聘启事、求职信和个人简历三种与求职相关的应用文体。

	Step3
	Read for content

Text 1 
Find the details of these requirements in the job advertisement, and report your findings to the class. 

[image: image1.png]Job
responsibility

camp helpers

Job requirement

Personality and
attitude

active and outgoing, enthusiast
friendly, welcoming attitude

Language skills

a good level of English

Experience and
skills

good organisational and
teamwork skills, a passion for
Chinese and international
culture, experience with
animals, good handwriting





Text 2&3

Ss should think about a question:Do you think she is a good match for the job? Why?

[image: image2.png]Job requirement

Application letter

Ccv

A good level of
English

Good organisational
and teamwork skills

A passion for Chinese
and international
culture

Experience with
animals

A friendly, welcoming
attitude and good
handwriting





	1.阅读招聘启事后，学生通过填写表格，获取并梳理招聘启事中的职位需求。2.整合三个语篇。通过填写表格，学生可以明确文本间的逻辑关系，为之后判断谁是某份工作更合适的候选人做好内容上的准备。

	Step4
	Read for structure 

Text 2 
[image: image3.png]Dear Sir/Madam Purpose of

(1 would like to apply for the position of camp helper. Please find my CV attached the letter

The applicant's language skills

| have experience in working with animals, and | have also volunteered at a local library to

help organise the children’s section. |
been captain of my school table ten The applicant's organisational and teamwork
on priorities. skills, and her experience with animals

help them leari  The applicant's passion for Chinese culture & Good handwriting

The prospect of welcoming exchange students to our country is -
The applicant's attitude

to use my skills to give them a warm welcome and an experience
| look forward to hearing from you as soon as possible] m
Yours faithfully,

Kelly Xu





Text 3 

[image: image4.png]address, phone number, email address

Kelly Xu
== aRoad
Hangzhou
Mobile: 1XX 6616 5555
Email: kellyxw888@exmail.cn
RELEVANT EXPERIENCE
2019-Present Plan and teach after-school classical calligraphy classes
« Design classtoom activities, provide feedback.
20182019 Worked during holidays atlocal pet shop
« Cleaned cages, checked and changed flea collars, helped customers
2017 Visited UK on high school exchange programme
+ Experienced British culture, demonstrated Chinese culture
2016 ‘Volunteered at local library
« Assisted librarians in organising children's library section
Helped organise city tour for visiting students from Canada
« Helped manage tour finances and receipts
EDUCATION

09.2018-Present
09.2015-07.2018

Hangzhou XXX Senior High School
Hangzhou XXX Junior High School

* PETS 3 English qualification W Certificate in Chinese Calligraphy

% Chinese calligraphy Classical literature HTable tennis
s Amateur photography S Detective novels S Programming





	分析求职信和简历的结构，让学生有清晰的概念，并且为后面的写作环节做好铺垫。

	Step 5
	Read for language

[image: image5.png]Letter Expression
content
Beginning I would like to apply for the position of...
Please consider me as an applicant for...
This letter is in response to your advertisement in ...
Please consider me for the position of ...in ...
I am writing in response/ reply to your advertisement
in... for...
Skill I believe I would be a valuable addition to your team.
Experience I have experience in...
I have volunteered...
I worked as... before.
Specialty With my proficiency in..., I could...





[image: image6.png]Personality and | am keen to...

attitude 1 will be more than happy if | can...
What the job It would be a great honour to...
means to you | will be more than happy to...

| look forword to hearing from you as
soon as possible.

Ending Please give me a chance. Thank you for
you time.
Thank you for you consideration and | am
looking forward to hearing from you soon.
| would welcome an interview at any time
convenient for you.
| would appreciate it if you would grant
me an interview.




	通过提炼语言功能项目，学生获得充分的语言支撑，为后面的写作任务做好铺垫。

	Stage 3 Pre-writing

	Step 6 
	Read the following job advertisement and find out the job’s requirements. 

[image: image7.png]Summer Activities Attendant
Job description:
Do you consider yourself the organizer in your friend group? Enjoy learning and
teaching in creative ways? Value a cooperative, supportive environment?
The Frog& Fox Resort is looking for enthusiastic high school students to join our
team as Summer Activities Attendant at our resort this summer! You will have the
opportunity to actively engage our owners and guests, while experiencing our
dedication to the well-being of our associates. Join our team and help deliver
unforgettable experiences that make vacation dreams come true.
Requirements:
Teaching experience with children
Excellent swimming skills
Good organisational and teamwork skills
Strong communication skills
Maintaining equipment and facilitating activities.
The job is ideal for someone who is :
Dependable--more reliable than spontaneous
Detail-oriented--would rather focus on the details of work than the bigger picture
Patient and passionate--enjoy working with children
Innovative-- prefer thinking different ways to teach swimming skill, especially with
children





	学生同通过阅读一篇新的招聘启事，了解基本情况，为后续写作做好准备。

	Stage4 : While- writing

	Step 7
	Use the table below to make an outline of your application letter and CV for the job above. 

[image: image8.png]My skill
My experience
My personality and attitude

What special things | can
offer or bring to the job

What the job means to me




	学生利用表格来梳理自己的个人信息，根据招聘启事的要求，整理自己写求职信和简历的思路，发展逻辑思维能力。

	Stage 5: Sample of application letter and CV

	Step8
	[image: image9.png]Dear Sir/Madam,

would like to apply for the position of Summer Activities Attendant that
as posted on your website.

s you can see from my attached CV, | have experience working with
hildren and teaching them how to swim. | have certificates in both first
id and lifesaving. | also have experience both in retail and maintenance,
o | should be able to help out with these duties when required. As a
hysically strong and healthy young person, | absolutely love wom
utdoors.

_On a personal note, | visited your resort several years ago with my family
nd took part in your summer programme. | enjoyed it immensely and
ould recommend it to any family wanting to give their children a
onderful summer experience. Since then, | have often thought that |
ould like to work there, and so | was excited when | saw the ad and
ade the application immediately. | hope | will have the chance to work
n your fine team.

lease contact me via my email address: mike.lee@ prp.com.cn. | look
forward to hearing from you!

our faithfully,

ike Lee
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	教师为学生提供求职信和简历的模板。

	Stage 6 : Homework

	Step 9
	高考链接：应用文写作

（2018·浙江卷）

第一节  应用文写作 

    假定你是李华，你校英语协会招聘志愿者，接待来访的国外中学生。请你写信应聘，内容包括：

    1. 口语能力：

    2. 相关经验；

    3. 应聘目的。

注意：

    1. 词数80左右；

    2. 可以适当增加细节，以使行文连贯。


	本节课教学目标是写求职信和简历，在作业环节，老师将这个教学环节和高考联系在一起，让学生将所学转换成所用。




