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When do you need to write letters of invitations
Invite to attend school events
Invite to attend outdoor activities
Invite to join in the parties
Invite to join in the ceremonies
Invite to take part in the recreation:
Invite to take part in the festival ac
Invite to take part in the sports ac
Invite to take part in charity acti
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&l >  Letters of Invitations

@ tours/dinners/parties
€® meetings/conferences/exhibitions
@ school events/ceremonies
@ class reunions/family reunions
€ weddings/receptions/perform:



What should be included in a letter of invita"ﬂgm'ﬂ“'?"-SllIle |

TAL LI F-aEEel 4T iiAe xplain the activitiesELL |n {

(Introduction and purpose)
Why are you writing the letter?
:e]o (YRR 114 7o s [I[l-Athe specific contents of the activit
el LR QR CE R IR G CRONVACERL 1 I-dthe specific time, place and

m of the activity.

Why do you invite your friends and your re
LI - T T A I dwishes for response being accepted
gratitude.

Yours
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| Wlth the Mid-Autumn Festival i@\, 21i¥w near/a oroaching
writing to invite you to celebrate it with us.
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2% to inform you that Xi organizing a

(whish is)
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#*Part 1: Purpose of writiﬁﬁ E

vWw.Ssunedu.com

3. Hearing about to stay in China in the coming winter
e 1) B Rl iTfto extend my invitation to to spend 1 [
Spring Festival with my family.

ﬂﬁﬁﬁ'%/l%f T B, i @ﬁﬁi%ﬁ

with my family together.
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- #Part 2: Body Arrangements _
(2) R TR ) B AIEE R A%, LE s M N, ik B T4

b i3 S BB R 18] <5 5

1. If you are interested, please 3R Bidit on the school website before

January 12th .
IR, Z£T1 812 HRTE2ER PG R 42
2. Our (%%), to be held on the night of Febuary18, @

cosV(J5.E8) reunion [ @17

B2 A1SHME L3N RERSERINEKIRBNEE.

3. A Chinese poetry recitation contest is going to be held in our school, wi

definitely a good chance for you
T RBMNAREZAT P OO IR LS, XRRIREZ B S HE
G1p) ¢ B
4. The Science Fair, (which is) 33 “Science and Creativity’? RIS SISk £

take place in the lecture hall at 2:00 p.m. on Saturday.

EEA “BIEERIFT” RS T RIT .17
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5. 1 participate in a contest(3%3€) to be held ir
school on Oct.12 at 10 am. |

RN BEBERS I T..... ... . BT HRSR.
6. For someone so ({1 Ki§ Chlnese culturefit’c: you, it a great

you
XT?%%—F R i E LI, zz.iﬁxﬂ‘xe—
7. The contest, [ “My First Impressio is scheduled to

take place on January 17t in the school audi

DL “BIFERE—HR” NE@ERZESR




“ %
*'Part 2: Body Arrangements =
www.sunedu.com

outstanding presentation skillsf¥:ii8never fail -
, making you among the participants
YR S DBt O AL — S B AR R KK B 2
HH R BT H

9. On the morning of July 10, we will [{EXZSFEY (EViTdE to watch

Dragon boat race specially the g
H7TH10HE £, BRITKAEIMENDSH N

Wﬁ%lgmjﬁﬂ Lo
10. With the purpose of promoting true scientif
investigation is the main focus of our Science fair.

AT R/ILEIERIRHER, TATZIKHIB 2 RS
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www.Suneda

LR ER)] BN 5 #8532 ia e RRER .
be more than happy/pleased to
dou do not hesitate to

JE 2 \V/ &
'f ‘a—

2 Your participation/presence is highly anticipated lappreciated/.

FEPRRNIZE

3. Never yourself

ik B S .

4. I’m sure that these with C

cup of tea

TRARE 1 b [ R B A BT —RE AL
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> mUseful words and expre
‘! ®ranked ? 0spellbound : . & vocation

@ reliable & tell L & volunteered

@ recently & tended @ wishes

@ responsible ' & weather

@ ritual XL TR ' & welcome

@ self-confident | & well-organized
@ scheduled [

@ satisfying

& salute



have you heard

how did you manage to gl el.lj oy attending

I enjoyed hearing about yith Chinese flavor

I hope that by now will last for two hours

I meant to tell you @ will/is to be held/take place(%*
in the lecture hall 47) from 9:00 am to 5:00 pm
in the auditorium @ remember the time

in your last letter you didr © sympathize with

mention

I thought you might li
know
missing you
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1. (1X3F&)the Students

to invite you to ... (Formal)

2. The contest will last for two during which
(FEX FAE]) we will...

3. the St

be :

4. We'll have a big feast chatting casually
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5. I’'m sure that these
flavor will be your cup of tea.
6. We will have a chance to watch

boat race specially  to honor...
7. We will have dinner with ..., = o6

traditional food and_ ories about
8. With your Jd precious comments
activity is bound to be a gres
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9. the contest med

right or doing right things” King place

auditorium at 2 pm.

10. The fair to

the gym.

11. Our school students will -~ =0 Sdl=aleE
on that day.
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Dear ,
--- Briefly RIGIEI R EEAVIIES and invite them to attend (Introduction and purpe
Knowing that you are quite fluent in [are fond of , | am writing tc
participate in (¥&3)7) organized by our school.

[1igeTe[¥dJthe specific contentsfelf LGEEA IS

JE1Jthe reasonsi IR UERIWNCERIE Ui T-dthe specific time, place and contents

» Why do you invite your friends and your relatives? 4
The contest, M“ ¢lis scheduled to take place

on (E. /& HF}[8]) we will have a chance to watch
, having a taste of the traditional and sharing stories ¢

yith your gratitude.

if you are interested, please S:{1}l'[¢] for it on the school we

confirm your participation at your earliest convenience.j R\
invitation. Your presence will be highly appreciated.

Yours Since



Purpose

Frame
structure

Language

Content

Are the

details
suitable?

©

/

Have you made the purpose clear?

Does the frame structure conform
to the requirements?

Are the sentences concise and
accurate? Have you used the
proper punctuation, words,

sentences and paragraphs t
convey yourself? |

Have you included all the pomt
view? |
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friends and school mates

ak. weekend

1 Participants

strengthen relation

detailed...

1 Specific Time

outdoor

{ Activity

Para 2: Body
Arrangements ---State

The Reason For The
Invitee, Including The

Specific Time, Place
And Content Of The

Activity

build up bodies |1 Benefits Of The Outdoor Activities

Para 2: Body
Arrangements ---
Introduce The Specific
Content Of The Activity

Activity 1:

Activity 2:
Specific —
Activities Activity 3:

Activity 4:

1

Activity 5:

Activity 6:




BIMTEEXS: ( ZINE 2 'E5155))

Dear Steven,

IR RELER RN GRiITAmore than pleased to join us in

our summer camp.
our relation and build up our bodies, [EVELI BTN
, climbing mountains and a picnic, singing and
dancing, playing games, making dumplings and cakes, together.
, the activities will take place at 8:00 a.m. next Saturday morning
in the camp near our school. We can breathe fresh air

expect vour attendance.

Sincerely yours,
Li Hua

SN



AL X6 (BiFEEH K Jack )

RERRZER, IRRIZEE K JackiE 1 8 F E XK 1
X4, BIRRELLTRRN, HIEES —HH, &
HMSIn , NBEETE:

1.5 315 R B 3 i

3R G
EE: 1. HBSOLEL;
2. AEGEBEINANTS, PAMEITOESR




Para 2: Body
Arrangements --- State
The Reason For The
Invitee, Including The
Specific Time, Place And "

? i A Good Opportunity
Contents O Thw Meaning Of | That Cannot Be Missed

Activities Chinese Ope_ra To Know About Chinese
Culture Festival
Culture

crosstalk

playing music

Para 2: Body
Arrangements --Introduce
The Specific Content Of
The Activity.

Varieties of Activities
during Chinese Opera =1
drama performances Culture Festival

singing and dancing

classical folk music




B IJTEE X6 (BIFE B KIack )

Writing Sample:

Dear Jack,
(%ﬁl BRI EACELLTBER I MChinese Opera Culture FestivalRi gt TR0
in our school next week. (518 , 1530 ) Since you Chinese

Opera Culture, I think this is a great opportunity JiEAREI N I ARl GEIE ) H

H )
(H B X ST )]V arieties of activitiesfysllibe included in the

such as singing, , crosstalk and so on. During the
festival, we can not only appreciate MERNSIEIBN LGNS of China, but also enjoy

pieces of attractive music QytuliBIVAL) il LD Bidour students. I truly believe that
you will the Chinese Opera Culture.
I’m sure we will have a lot of fun then, looing forward to your attendance. Please

inform us of vyour arrival in advance Jiliitifearly arrangementsg: iR =9 b1 (8
LiFua







