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Letters of Invitations (3)

> Leadin
When do you need to write letters of invitations?
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Invite to attend schoolevents

Invite to attend outdoor activities

Invite to join in the parties

Invite to join in the ceremonies

Invite to take partin the recreations
Invite to take partin the festival activities
Invite to take partin the sports activities
Invite to take partin charity activities

Write Letters of Invitations to

tours/dinners/parties
meetings/conferences/exhibitions
schoolevents/ceremonies

class reunions/family reunions
weddings/receptions/performances

% Format/Frame structure & 5 S/EHEL
4+ Format
Whatshould beincluded in a letter of invitation?

Dear

J

Beginning --- Briefly explain the activities and invite them to attend (Introduction and purpose)

Why are you writing the letter?

Body--- Introduce the specific contents of the activity;
--- state the reason for the invitee, including the specific time, place and contents of the activity.

Why do you invite your friends and your relatives?

Ending --- About your wishes for response and being accepted with your gratitude.

Yours faithfully
*kk

Writing preparations

% Part 1: Purpose of writing the letter

(LD [REAY M AECWEAERN), HASERE, MERBES FBEN.

1. With the Mid-Autumn Festival drawing near/approaching, 1’m writing to invite you to celebrate it
with us.

BEE H AT HIRIE, REGEEFRMBAI—ELT.

2. It is our pleasure to inform you that Xinhua School is organizing a Science Fair (whish is) to be
held next Saturday.

BAVIRREBIRHT HER T AN EHAR KPR

3. Hearing about your schedule to stay in China in the coming winter vacation, I’m writing to extend
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my invitation to you to spend the Spring Festival with my family.

Ir AR ES R R, REBFRRRRERT.

4. Knowing that you are fond of Chinese traditional festivals , I am writing to sincerely invite you to
celebrate the Dragon Boat Festival with my family together.

RARX T EAELT HBXE, REFEPEHEIERMEFA R FIT .

4 Part 2: Body Arrangements

(2) [REhH] B PN AESREAE, BEZEERN, BERATHA. R BN FE;

1. If you are interested, please sign up for it on the school website before January 12",

WRE N, £TF 1A 12 HREFREMEHRS

2. Our family gathering(3<£), to be held on the night of Febuary18, means cosy(J&2) reunion for
us.

¥ 2 A 18 B LR MR RERESR BN EXERNEE.

3. A Chinese poetry recitation contest is going to be held in our school, which is definitely a good
chance for you to show your talent.

TRABRMARERT P ORISR, XERRRRE CHFla. (E3ha)

4. The Science Fair, (which is) themed “Science and Creativity” is scheduled to take place in the
lecture hall at 2:00 p.m. on Saturday.

FEA “FHES5H” BRI THRIT. 217,

5. I sincerely invite you to participate in a contest(3%3%) to be heldin our school on Oct.12 at 10 am.
RIBBBERSIET..... ... BITHRR.

6. For someone so fond of Chinese culture like you, it is absolutely a great opportunity you can’t
afford to miss.

T BAR—HEREH B IAN, XRAEXHR—ANAEHET KFl4.

7. The contest, themed “My First Impression of China”, is scheduled to take place on January 17"
in the school auditorium.

PL “BRNFERE R AEBRFRE, 1R 1A 17 HEZBALEZT.

8. Your proficiency in Chinese and outstanding presentation skills can never fail to win applause,
making you stand out among the participants

AR PUE HIRE A R ILRE ) — R RE LR IRA RIK I B, MARESSEE R H .

9. On the morning of July 10, we will have a chance to watch a breathtaking Dragon boat race
specially held annually to honor the great poet QuYuan.

7 7 A 10 BEE, RITEEHNLSME AL SHKFNERSE—IRBEF SN BT IER A .
10. With the purpose of promoting true scientific spirit, hands-on scientific investigation is the main
focus of our Science fair.

AT RILEERBELREN, BRITZKAREREZRET SURRILRT.

% Part 3: Ending

[ B A ] Aen 07 2 2l A X 7 R EI B .
1. I’d be more than happy/pleased to meet you there and if you have any doubts, do not hesitate to
drop me aline.
RN EEAEREBRR, WHSEH, HE.
2. Your participation/presence is highly anticipated/expected/appreciated .
EEPR/RENSE. FE3hE)D
3. Never deprive (R 3F) yourself of such simple pleasures!
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R EEEXXXS:

ik B 2 O .
4. I’m sure that these lively celebrations with Chinese flavor will be your cup of tea.

P 5 X Lo B XUBR B R BUTE B — R LR B

Useful words and expressions

ranked € spellbound € vocation
reliable ¢ tell 4 volunteered
recently ¢ tended ¢ wishes
responsible € thirsty ¢ weather
ritual(RL 5 HE A7) & tutored & welcome
self-confident ¢ trustworthy ¢ well-organized
scheduled € union L 4

satisfying € updated

salute ¢ vows

Writing help: Useful phrases

€ have you heard € participate in...
€ howdid you manage to € would enjoy attending
€ | enjoyed hearing about € with Chinese flavor
€ | hope that by now @ will last for two hours
€ | meant totell you @ will/is to be held/take place(Z47) from 9:00
€ inthe lecture hall am to 5:00 pm
€ inthe auditorium € remember the time
@ inyour last letter you didn’t mention € sympathize with
€ | thought you might like to know L 4
€ missing you
+ Writing help: sentences
> 1. 0n behalf of ({3 )the Students’ Union, | am writing to invite you to ... (Formal)
> 2. The contest will last for two hours, during which time (7E iX # [8] ) we will++-
» 3.lsupposethesplendid Spring Festival Gala will also be your cup of tea.
» 4. We'llhave a big feast together, chatting casually.
» 5.I'msurethatthese lively celebrations with Chinese flavor will be your cup of tea.
» 6. Wewill have a chance to watch a breathtaking Dragon boat race specially held annually to honor...
» 7.Wewill havedinnerwith ..., having a taste of the traditional food and sharing stories about the festival.
» 8. With yourinvolvement and precious comments, the activity is bound to be a great success.
» 9.Asis scheduled, the contest themed “doing things right or doing right things” is taking place in our
auditoriumat 2 pm.
» 10. The fair will be open to parents from 10:00 am in the gym.
» 11. Our schoolstudents will present their science projects on that day.
>
BB R SYRENR 3
»  Writing Purpose:
Dear__ ,
» Beginning -- Briefly explain the activities and invite them to attend (Introduction and purpose)

@ Knowing that you are quite fluent in /are fond of , | am writing to invite you to
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participatein (Y5 31) organized by our school.
» Body--Introduce the specific contents of the activity;

» ---statethereasons for theinvitee, including the specific time, place and contents ofthe activity.

» Whydoyouinvite yourfriends and your relatives ?
® The contest, themed “ " is scheduled to take place at/in (#15X) on
(E/&BF 8] ) we will have a chance to watch , After , we will have dinner with ,
having a taste of the traditional and sharing stories about the festival.
» Ending ---About your wishes for response and being accepted with your gratitude.

. (FBIKIZiE). Please

confirm your participation at your earliest convenience. | would appreciate it if you could accept my invitation.

@ if you are interested, please sign up for it on the school website before

Your presence will be highly appreciated.
Yours Sincerely / Faithfully/ Truby,

Assessment
Work in groups of four. Each student read the article and others comment on your partner’s work. Then select
the bestoneouttoshow in theclass. When you are discussing, you can pay attention to the following hints.

Purpose Have you made the purpose clear?
Frame structure Does the frame structure conform to the requirements?
Language Are the sentences concise and accurate? Have you used the proper

punctuation, words, sentences and paragraphs to convey yourself?

Content Have you included all the points of view?

Are the details suitable?

o NMAXENE— &iE R

=. XWX
BMEEX5: (BIFEEAK Steven SIMELSETES)

BEREEE, HRIER-NELSEES, ZERPEERK Steven S0, BRE —HBIERE,
WA HE:

1. Bmn#F
2. WFE). M
3. WEIIARE

HE: 1. A0 LAL:;
2. AESMINGTT, UETOER.

Writing Sample:
Dear Steven,
I am Li Hua, | would be more than pleased to invite you sincerely to join us in our summer camp.
Aiming to strengthen our relation and build up our bodies, large quantities of activities are
arranged, involving climbing mountains and a picnic, singing and dancing, playing games, making
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dumplings and cakes, having fun time together. As is scheduled, the activities will take place at 8:00
a.m. next Saturday morning in the camp near our school. We can not only breathe fresh air but also
appreciate the gorgeous scenery on the way

Hoping you won’t miss the joyful activities. | greatly expect your attendance

Sincerely yours,
LiHua

B EEX 6 (BEEE K Jack 2N E & i SC ALY
& & R R 24, JRI3E B AR Jack 28T 2+ ExR i 304k, EARREE LT 7R, FEES — 3 ik,

BB S B xR i S, A RE:

1. RHZBHFHARER;

2. SCALTTRIBTIA]. HhAR . A

3. MRt HZ .
FRE: 1. W80 AEHA;

2. AEMWINAT, PMETSOER.

Writing Sample:
Dear Jack,

(& %1{5 E) | have good news for you, Chinese Opera Culture Festival will be held in our school
next week. (515 H i, ¥53hHS 8. /%) Since you are fond of Chinese Opera Culture, | think this is a
great opportunity that cannot be missed. CGEIFREH)

(B %% B SO AL IS B N A A B ) Varieties of activities will be included in the festival, such as
singing, drama performances, crosstalk and so on. During the festival, we can not only appreciate
classical folk music of China, but also enjoy pieces of attractive music originally composed by our
students. | truly believe that you will be impressed by the Chinese Opera Culture.

I’m sure we will have a lot of fun then, looing forward to your attendance. Please inform us of your
arrival in advance so that early arrangements can be made.

Yours sincerely,
LiHua



