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W>What should be included in a letter of informing? -
* Dear

9

» #Beginning --- Purpose of writing theletter [EREEEIEE

It RIEH =S5 FH4ERY
* >Why are you writing the letter?
- #Body Arrangements-— [ 5 HEA&EFE RS> (E3)HIHT[E]

R
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> When, where, and what?
» Why and How?
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” * Yours faithfully

Y 4

a e als ot



Part] :Pu'rpose

- SAMAEESIA—RERIRTT, HREERSAIR—EMNE.

* I'm delighted to know that you want to join in'theishort;trip on l\]lﬂ Day., 112

[’m writing to help you.

- S5 deconsi 5 YK ) r senln s

* I’m delighted to know that you want to...SO I’'m writing to introduce
something to you.

- IRBIEFINE:
* Delighted to know that you want to join in the short trip on May Day, [’'m
writing to tell you some detailed information about it.

» Knowing that you intend to join in the trip on May Day, I’'m delighted to

share some relevant information with you.
20XX/9/3 6
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30BN TS (how to add details?) -the hidden point

- FEER 2R
- After arriving there/On arrival, we will climb up the
mountain. At the top of it, we will have a picnic as lunch.

where we can also enjoy a feast for the eyes. | enjoying/appreciating the

b
- 1IN

* Climbing mountain will take us about two hours so remember to wear
a comfortable sneakers/ to remember to take some snacks with you.

cautiful scenery of the nature
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Appreciating Students’ Writing -

"QE“ ’““'”E“I! TR complete and coherent
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concise, complete and coherent
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e rich in details |
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* One Possible version:
Dear Tony,

Knowing you intend to run the marathonan my:city, I am delighted to
share with you some relevant information.

The event 1s scheduled to start at 7:30 a.m. on April 25t%, Runners will
gather at the gate of Zhaoyang Park. Before the event, regular training 1s
necessary, which will guarantee you a good performance. What’s more, with
a long distance to cover, you’d better wear comfortable sneakers and
suitable clothes.

Wish you an unforgettable experience.

Yours,

20XX/9/3 SRR SHRER Ll1 Hua
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The way to start
something is to stop
talking but start doing

it .

-Walt. Disney
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