IR - E RS R R
A letter of Notification

> ¥ H#F: Teaching Goals
>  After Teaching this lesson, students will
1. know what factors should be included in a good writing;
learn about the layout and contents of a letter of notification;
write the letter of notification correctly;
Polish your notification letter;

ak~wn

know what a letter of notification is like.
Teaching Procedure:

1. Preparation for writing:

2. BHEEETR

3. HHISAIER:

4. HEELRIEE:

1. sb. sth.  HRIFEANFEE

2. some information ___ sb. AFEARHEL—EFE

3. work out ] & F TR

4. show sb. v THHEANSR---

5. for .. _RESM-----

6. mean/ do sth. FTHEMHHESE

7. to ... BWoereee

8. make a Bm; EEREIEH

9. be /on ... BLEHEAE -+

10. make for.. Ae--fHHER
[RASEEREE: ]
[ EH): The beginning---T& 5| 55 NREREIFF L A)---FF I, HEEGHMHEE]

1. Hereis ! XEF - NMFHER!

2. 1 have a piece of good news !

BAE—IMFHEBEE KR!

3. Our team is going to compete next week. ’m writing to
with you.
ROV T ARSI —GEEZRHARILE. REGRBANRSZE—R4T.
4. 1 feel delighted that you are so , s0 I’m writing to give a

brief introduction of it.

BAR BRI I R LR, FrARERE MAREZEN A — T ERHRL.

5.1 be asked to contact you, informing you of our
arrangements.

REBFBRREZZILESHRERR, HRRBRNZHE.
6. I would like to about the next class.

BREEFRT TR — L4
7. Now let me tell you what we

RAEUEREFHRBRATARZHERI A A




8. Learning/Knowing that you are interested in the activities in our school, I'm glad to tell

you . (v-ing)
FEARN E R HES BN, RIBFWNEIRFHEXKIE R
[RESIEERE: ]

[f=4): The Body- 3 m N EBA-FRAIULEA S AIINTE] . Mo U RIE B A 45 ]
1. My plan about these activities is as follows. X} IXEEFIFITHRITAT .

2. On July 20, we are going to learn which you are interested

in in the lecture hall.
7H20H, BRATHAEREPTZEIRBIGBFER.
is new to me. X B F—VIXFRRHEAZFHI .
4. TI’m writing to m Yy life and study in recent days.
REBRBE IR —ERBOEFEMZEITRIHBR.
5. Now let me tell you what we
LR G IFIRBATR ERE AR ZHRN .

6. The match will take place in our school gym on the afternoon of July 4th and we will

from Honxing High school.
HSEHRAE 7 A 4 H T REBRNERAETIERT, BATHSLE R HIERBA LS.
[(RESEIERE: ]
[REH: The ending-BWRIL L RA-HHX T REE T HRMER, HFREHFF]
1. Looking forward to
MRFE—RER.
2. If you want to know anything else, please control me.
MBREBAEN 4, EAERE, SREKR.
3. Hopefully, our efforts will

FHEBNNBE N BREASFER.

4. Looking forward to meeting you.
MG EIRETE

5.If you have any other questions, please . I’m looking froward to your coming.

IREEEMEAR RS, FiLRE. BPFERIER.
6.1 your reply. ¥iRFREIEE .

[SEAEEERR]

Dear B,

I am writing to tell you EHHZE). The (I53h) will be
given (18] #2). In the (¥531), you will mainly H
1k2#HE). You had better before (I&3h) and
(EARTEBIAE).

Please let me know if you are interested and FiEHE).

Yours,
E%)

RS- 5 FE BRI SR & SEB IR A &IER LR
XEREERIS 1. [FREERK Leslie EREITHI]
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(ScBRiESR): MAXEE GER 159)

Qo17-EEBNBREFRRFEE, EEBRKEEMK Leslie FIPE. HIRGHERME
TR ERTR] . AAREE:
1. BB AT AR
2. NE: BIER
3. WRATHER: MZE T REFNEE.
EE: 1 A% 80 £

2. WRLESHMAET, DMETIOER.

XEAE 1: [HRZEERK Leslie LIREITHI]
[E3CHRTt 1]
Dear Leslie,

I am very delighted to know you Tang poems. I'm writing to

the plan for the next class.

To start with, our next lesson will take place in Classroom
8 of the Teaching Building at 10 a. m. next Friday. , in order to
» you will learn some Tang poems, among
Chinese people.
you know about the history of Tang
Dynasty in advance, I think the class

Looking forward to your early reply.

Yours,
Li Hua
X EHE 1: [EMEEMK Leslie EREITHERI]
(B3R TT 2]
Dear Leslie,
I am that you have in learning Chinese and you are

interested in Chinese culture.

Now D’ll tell you the next learning programme. On July 20th, we are going to learn poems

of the Tang Dynasty in the lecture hall. As a foreign learner,
the true meaning and the culture of them. , before
class, you can the history of the Tang Dynasty to

If there is anything I can do for you, I would be

Best wishes.

Yours,
Li Hua
XEAE 1. [EREERK Leslie LRI
[E3C3RTt 3]

Dear Leslie,

How are you? Glad to see you have Chinese learning and I’m
writing to tell you something about our next lesson.

The lesson from 3 pm to 5 pm on the afternoon of next Tuesday in the

classroom 502. In the «class, you will mainly learn Tang poetry,
and Chinese. You can feel the




beauty of Chinese by learning Tang Poetry. You’d better before

class and of Tang Dynasty,
for you to go through the class.
If there is anything that I can help you, please . Looking
forward to meeting you.
Yours,
Li Hua

XERAE 1. [EMRERK Leslie EVREITHRI]
[1E3C37t 4]
Dear Leslie,
! (5{5HH) Next week, we are going to enjoy our next Chinese class.

Are you ready? Now, I am writing to tell you .
(B[] 0 3 1) , We can on Monday evening in the

school library, when there will be less people. ( L¥RAZE) , we are going to
about Tang poetry, which will be

CCRETHER) , you’d better

learn some history about the Tang dynasty, which can
(E&WHE) 1 we will have a great time. Looking forward to

meeting you again!

Yours,
Li Hua
X EHE 1: [EMEEMK Leslie EREITHERI]
(B3Rt 5]

Dear Leslie,

How are you? I’m writing to tell you about your next Chinese lesson.

We’ll still meet at my school, but not on Saturday , since I’ll have to

that day. So let’s on Sunday afternoon.
As you know, in order to Chinese, you should learn more about

. Therefore, this time I will introduce Tang Poetry to you,

in learning Chinese. 1 advise you to learn about

the Tang dynasty It will learning

the poems.
Hoping to receive your early reply.
Yours,
Li Hua
XEMEERYIZ 2 [HAEERAK Sam HRITMEBPLEREE]
BT MAXEE GHEZ159)

BRERRZTE, RIREKBEEIT A RIN/N¥EIEF” (Donating Books to Rural Primary
Schools)i& 3, MAEKRAREERE, ERE—HE, SIFRKFEEMRAK Sam FXRENR, E
R
1. fa] B RIS
2. EREFHRFM
ER:



1. A% 80 £ 4
2. AESIMA T, MMEATSOER .
&A1 2 [HAEE K Sam &8 /D EEH 4 EEE])

[ Possible Version]:
Dear Sam,
you are to Rural Primary Schools, I
am writing to some detailed information.
The activity helping rural primary schools various
kinds of books to those students, which can not only , but also
of thinking and learning . , the

volunteers should be diligent and optimistic,

during the process of this activity.
If you have any question about this project, please

Yours sincerely,
Li Hua (95 words)
SIS 3 (550 Peter IS PEAERITILE]
B, HAIRBITHE Peter S—H B TURE, HUFBLTAZ, BAWT:
1. GRS TH;
2. REAE;

EE: 1. A% 80 £F;
2. ATLE SN, DAEATSOER

KA1 3 (4550 Peter MAIBERHT A GERASSTILE )

[ Possible Version]:
Dear Peter,

IPm Li Hua. I have some good news to tell you that our city museum will
to make the Chinese traditional folk cultures . Now I

will the exhibition. It will start from April 6

and end on May 6. There will be 1,000 items to be showed at the exhibition and
many of  them are such as

The exhibition will not only

antique collections, but will also allow the audience to

of ancient China. Let’s if

you’re free.
Looking forward to your reply.
Your sincerely,
Li Hua
XEMGEERYIZ 4 [HARERK Jack DUERLEMXER]
BT MAXEE GHEZ 15
B2, REKEBA Jack BIRRIFESINERHHEEDGERSE, HE—
HETHAEREMARER, AARRE:
1. R,



2. NEEINE
3. R RE.
ER: 1 @380 A5
2. AEEMGMAT, PMETSOER.
XEME 4 [HREERK Jack JUEE L EMRER]
[ Possible Version 1]):

Dear Jack,
you’ll participate in the Chinese summer camp, I’m writing to
and some
offering a platform for foreign students to
Chinese, various activities will be arranged, learning basic Chinese characters
_____explore the art of Chinese calligraphy. and poems will also
I highly expect the experience to be , perfectly
Your sincerely,
Li Hu
X&E5ME 4 [HHEBEMK Jack LUEEAEHRER]
[ Possible Version 2]:
Dear Jack,
you are going to our school for , ’m writing to
and some relevant details.
building the bridge between English and Chinese culture, we’ll
various activities, learning Tang Poems together
_____writing Chinese stories. , a party will be held last night,

I hope that you could really learn something and
during the camp.

Your sincerely,

Li Hu
XEAE 4 [HFHEERAK Jack DUEEAEMXER]
[Possible Version 3] :
Dear Jack,
you are . ’m writing to express

my sincere welcome and tell you something .
have been arranged. On the first day, a welcome party with

interesting games about Chinese culture will . Lectures will be given by

famous Chinese writers next day, which will surely and
on learning Chinese.

Hoping you’ll and we’ll together. Looking

forward to your arrival.
Your sincerely,
Li Hu



