it =s

EGE N, MHER www.sunedu.com
RS ARFERLE]
FAAH, ™HEBITEMSE
%, BEKMIR=PEER
. E S

B2 A ERIHEIERE
MRS WRE P IRE




Letters of Invitations (2)
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F-L Invitation letters

f: Learning Goals

> =2 >

After learning this lesson, you will

arn about the structure and contents of letters;
apply the format to your writing properly.

. write the points completely and clearly.

. make your writing more coherent.

. use appropriate expressions in your writing and mind your tone.

. use some advanced expressions and sentence patterns to write a letter.
. know what a good letter of invitation is like.

. write an appropriate letter of invitation, especially pay attention to the
tone and language.




Invitation letters

When do you need to write letters of
invitations?

<Invite to attend outdoor activities
<Invite to join in the parties

<*Invite to take part in the recreations
<*Invite to take part in charity activities




Invitation letters

Q Write Letters of Invitations to

@ class reunions/family reunions
¥ weddings/receptions/performances




Invitation letters

— Wi REEFRFNRAEAL. EXRESMETENMFRIOBE. EEELEREER
FARER T, RRBEEAE. BB WA, ETRBAE.

+ Format
What should be included in a letter of invitation?
Dear ,
Beginning --- Briefly explain the activities and invite them to attend (Introduction and purpose)
Why are you writing the letter?

Body--- Introduce the specific contents of the activity;

--- state the reason for the invitee, including the specific time, place and contents of the activity.
Why do you invite your friends and your relatives?

Ending --- About your wishes for response and being accepted with your gratitude.
Yours faithfully




Invitation letters

4+ Part 1: Purpose of writing the letter
(1) [BEA] NMEECEE AR RESEER, W2

BWHES), FHETERN T

® 1. Knowing that you are quite fluent in Chinese, I am writing to
invite you to participate in the Chinese Speech Contest to be held
in our school next Saturday/ on Oct. 6th,

® FIERDGERA, BERWEBIRSMITALS/N0H 65 R E?
I @A HEL SR

® 2. Learning that you have a keen interest in ..., I’m writing to
extend my invitation to you to..

® KIEARAT..... EHENE, BEIEIE.......




Invitation letters
4+ Part 1: Purpose of writing the letter

® 3. On behalf of the Student Union, I am greatly honored to
invite you to be a judge of the English Speech Contest to be
held in our school next Friday.

® RIRRFENRFLERXBIFIRE T A DLRBEAT FIHRER I

el

® 4. It's a pity that you have to go back to America soon. Now
I’m writing to invite you to a farewell party to be held for you
in the Sun Club this Saturday.

RBRIRADAAENRKE. EEZFERSMN, XA/, ERE

EIRHBEAT= IR ﬁéﬁm—/\w\%‘*o

P b




Writing preparations

#+ Part 2: Body Arrangements

[+

15]] A

i

® 1. Itis my pleasure/honor to invite you to... (Formal)

® BAEH RERIFIR...

® 2. On the theme of “My First Impression of China”, the contest is scheduled to take

Invitation letters

N AENREAR, BRREBIEHIAN, BEARTMH4. R KEER

place at 6:00 pm (on January 17™ in the school lecture hall.

o HHFHLRURNPE

15

S —EIR NS

S, B TAA1TH)EE L6 RAEFRIR T T 21T .

® 3. It will begin at 2 p.m. and last about two hours, during which time 15 well-prepared
competitors will deliver/make their speeches.

® KT FFMRBA

B

1, RRERAVING, ERBIRESE +EREE R NBRERE



' Writing preparations Invitation letters

#% Part 2: Body Arrangements
[FHa] RPN BEIERBAE, BREZEBERIAN, BERAKRKTHA.

b i B ELAA R B TE) <555

® 4. As is scheduled, the celebration will begin at 4 p.m. in Room 201 next
Saturday.

® R Z Ak, RBUESIR T T RN T F4RHE201 5 EZE1T

® 5. Scheduled from 2 to 4 p.m. next Saturday in Room 201, the
celebration will be a big feast of the Chinese culture.

® € T T RANTF2RE4RTFE20155 B 2547 B ERBLIE 3R & — 37 o B 304k
RIS

® 6. We’ll have a big feast together, chatting happily.

® WA I=—iEIZ K&, PRIRHR.




' Writing preparations Invitation letters

#% Part 2: Body Arrangements

[FHa) ERNBEHNEEAZR, BFEREBFHN, BERARETHA

R B ELAR BB 8] 455

® 7. As for the activities, ...can never fail to bring laughter/make a deep
impression on sb/win applause.

BEHERME. BTHRZHER., REEF.
® 8. Ranging from making zongzi to watching the breathtaking dragon boat
race on TV, the activities will undoubtedly help you gain a glimpse into/have
a taste of the unique Chinese traditions and customs.
o NEBFTEIEEM EMBBEIAN ORI AL, XEEHLHSHEIRT
BT H ARG A




Invitation letters

' Writing preparations

+ Part 2: Body Arrangements

[=F

b R R BAR

® 9. Weather permitting, we'll watch the dragon boat race outside, which

1a)] R F

1EET

T AEREARE, BERBENIAN, BFEHAKS

will surely deepen your insight into the Chinese culture.

N N

|

o zg%ﬁﬂg—ﬁﬁ:i@, BATRHAE SN UE HAFR, X — S IIRVRRTF
0T AR

® 10. ’m sure it would be great fun and beneficial to your language learning.

® WARIEE X1RABIHIIRI
® 11. We are scheduled to gather at the school gate at 5 pm.

EEEIAA.

o RATHRIT.... EERKITOES

=

A




® [EER]] X 52w X R R IE R .
®1. Your presence / arrival /participation will
surely/definitely add to our enjoyment.
ORIV JE . Jtllti. SN E I IHRIRATTHIRIR -
® 2. | would appreciate it if you could accept our invitation.
(BIEF)
® INRER X AT, TR R




Part 3: Ending 5

e 3. So if you are interested, please sign up for it on the
school website before January 12th

® L SRARXT BN, BEEIA1RH ZATEZER WS -
R4

®4. Your favorable reply at your earliest convenience
will be highly appreciated.

O EREHE,

® 5. Looking forward to your participation/involvement.
Wish you a great success!

o MBS . PRI !




Invitation letters

@ healthy @ practical
€ hungry € motivated @ project

€ hooked € marriage € promoted
€ honor &® news & pleasure
®itch € occasion € proud

€ installation € opportunity @ postpone
®joy & optimistic & passion

€ keen @ participant

®loyal @ pleased



Writing help: Useful phrases

@ invite you to

@ join us/the team

® kindly respond on or
before

@ looking forward to seeing
you

@ obliged to recall/ cancel/
postpone

€ on campus

€ On behalf of

9 on Sunday morning

€ on the morning/afternoon
of Oct. 1st

Invitation letters

@ on the playground

@ outstanding presentation

@ owing to the illness/death
of

® request the pleasure of
your company

@ sign up for

@ a whello

@ keep an interest in

@ did you know

@ good to hear from you

@ have a keen interest

® have you ever thought
about |




Invitation letters

Writing help: sentences

> 1. Please confirm by June 6 that you can attend.

» 2. Please join us for a farewell party in honor of ...,
who is leaving ... to pursue other interests.

> 3. Are you free after work on Friday to join a few of us
for dinner?

» 4. Horseback riding will be available; dress accordingly.

»5. I’'m pleased to invite you to acquire...

»6. It will be so good to see you again.




Invitation letters

Writing help: sentences

» 7. Wish you a great success!

» 8. |l urge you to consider this special invitation now.

» 9. Please join us in celebrating the marriage of sb.

»10. The ceremony will take place at 1:30 p.m., and a reception
at the house will follow.

»11.Hearing/Knowing that you have a keen interest in ...,

»12. Hearing about sth..., I'm writing to sincerely invite you to...

>13. It is my pleasure/honor(Z 3£) to invite you to ... (Formal)

= L Ew




> BIFEEEHER2:
Dear , (BEXNR)
» Writing Purpose:

Dear ,

» Beginning --- Briefly explain the activities and invite them to attend (Introduction and purpose)
(DIt is our pleasure to inform you that is organizing a (which is) to
be held . The fair will be open to sb. from 10:00 am in the gym.

» Body--- Introduce the specific contents of the activity;
» --- state the reasons for the invitee, including the specific time, place and contents of the

activity.
» Why do you invite your friends and your relatives?
(2) With the purpose of promoting , is the main focus of our
fair. Our school students will present that day. The projects will benefit sb. and

various awards will be given.
» Ending ---About your wishes for response and being accepted with your gratitude.
(3 Your gracious presence will be highly appreciated and looking forward to your early reply.

Respectfully yours Li Hua




Invitation letters

IEEEX3: (D5 KV FIEE I K PetersonS Nt =

R ER 2T, 1/1%'!]#&%%‘*4%7'7%953'37% & i &
Petersonz/p— M, BB, EIRE —HBIFE,
NAEHE:

1.5 8: USRI E K

2. B[]

3. Hh 5

4. 7GR

EE: 1. HH80LLG;

2. A[EAINATT, DMEITNE




ASSESSINRNT

Purpose

Have you made the purpose clear?

F r a m e

Does the frame structure conform to the

structure requirements?

Language Are the sentences concise and accurate?
Have you used the proper punctuation,
words, sentences and paragraphs to
convey yourself?

Content Have you included all the points of view?

Are the details
suitable?

Invitation letters

Assessment
Work in groups of four. |
Each student read the
article and others
comment on your
partner’s work. Then
select the best one out to
show in the class. When
you are discussing, you
can pay attention to the
following hints.




Invitation letters

Para 2: Body Time I Next Saturday

Arrangements --- State

i Families, Friends
Participants I e l
P

playing music

singing and dancing

playing games Para 2: Body

Alrangygcinenis IIrLuuLe

(s

exchanging gifts

gathering around..

having a big feast



Invitation letters

Writing Sample:
Dear Peterson,

I am Li Hua, on behalf of our Students’ Union, I am writing to invite you to
attend a big feast together to welcome your arrival. The party scheduled at
7:00 p.m. Saturday evening, Sept 10" will be held in the Dining Hall of our
school. There will be music, singing and dancing, games and exchange of gifts,
gathering around the table and chatting, which will surely bring us a lot of fun.

It would be highly appreciated, if you considerably accept my invitation,
reply to me at your earliest convenience.

Yours faithfully,
LiHua




Invitation letters

#EEFE X4 (BiFEEP K ChrisZ 0 E AL &
BERZEZE, EBEEREHAKChris—ESI
EXAE, S EHBIENR, NERTE:
ll/"H—J‘IE_J

ll/"j:,h)J_:l‘

. "/-.Ij‘]’lﬁ\'
‘ ;%?: 1. AE80LE L
2. BELWINSY, AT AER




Invitation letters

from June to July,
lasting a month

1 Specific Time

in the City Museum [-{ Place
dotailad | | The Contents Of The
= Chinese Culture Exhibition
have a clear picture of | | Meaning Of The Chinese
Culture Exhibition

a good understanding |

Para 2: Body Arrangements
--- Introduce The Specific
Contents Of The Chinese

Culture Exhibition

Specific
Contents
Of The
Exhibition

[
C

Para 2: Body Arrangements ---

State The Reason For The Inviteé,

Including The Specific Time, Place

And The Contents Of The Chinese

Culture Exhibition

Content 1:

- cultural art works

Content 2:

—{ chinese painting

Content 3:

- precious collection

Content 4:

— plenty of amazing activities

O =



S

Writing Sample:
Dear Chris,
(FR—HBBIE, WHARREE[A]. Hi5) How are you going recently? The Chinese
Culture exhibition will be open from June to July in the City Museum lasting a
month. As far as I know, you are interested in Chinese Culture, I am delighted to
invite you to participate.

(BREAZ) Not only will all kinds of cultural art works and precious collection

created by famous artist be on show, but plenty of amazing activities will be held,
from which you can have a clear picture and a good understanding of Chinese
culture.

(BY)ZA ) Would you please pay a visit to the exhibition with me? I’d
appreciate it if you could accept my invitation.

Faithfully yours,
LiHua

Invitation letters

es

P




THANK YOU!




