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PHERIE:

Dear fellow students,

Time management is without doubt of vital significance, especially for us Senior Three students. But the truth

is that not everyone is attaching adequate importance to it.

If we are in the habit of leaving things undone and putting them off until the last minute, there is no doubt
that, rushing to meet the deadline, nothing will turn out satisfactory. We will lose many a precious opportunity
because of this. It is suggested that to manage time properly with the help of our parents and teachers should be a
good choice. Besides, remember to combine work with play. Just as the saying goes, “All work and no play makes
Jack a dull boy”.

Why not take action now to manage our precious time effectively, thus producing better results?

Li Hua
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(Text 1)

M: Did you attend the reception last night?

W I would have gone if T had been free.

M: You didn’t miss anything. I wish I had been somewhere else more interesting.

(Text 2)

M. Katie, I waited for you for ages.

W I left home in plenty of time, but then there was a car accident and the bus got stuck for ages. So I decided to
get off and walk. Sorry! I should have taken the subway.

(Text 3)

W . Has your aunt left, David?

M. Yes, she went back home on the 17th. She was meant to come on the 13th, but something happened, so it
wasn’ t till the 15th.

(Text 4)

W Could you draw up these contracts for me? I have a meeting with the customer in the afternoon.

M: I’ m leaving to catch a flight in about 30 minutes. Hawkins is sending me to visit the Chicago office. T only
came in to get some papers.

(Text 5)

M. I’ d like to get a plant for the office and I don’t want something I have to water frequently. I’ m not sure what
kind to get.

W I can help you with that. How about those flowers?

M: No, I’ m allergic to some of them.

(Text 6)

: Are you taking any vacation in the next few months?

: I’ m not sure. Why do you ask?

: I’ m trying to create a schedule of vacations.
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: Well, our kids are out of school in August, but I was thinking of going away in October. I can’t go before
then. I have to wait until after the end — of — September marketing conference. It’ s only January now, so I
guess we don’t have to worry about that yet.

(Text 7)

: Excuse me, | seem to have lost my boarding pass. I ate lunch at the food court just after I had checked in. 1

=

must have thrown it away with the garbage.
: I see. I can print out another one for you. What’ s your name, sir?

: It’ s Frank Dobbs. I’ m on the flight from here to Chicago that leaves around 3 :00.
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: All right. I’ 1l just need to see your identification before I can print your new boarding pass.

(Text 8)

M. Well, that was interesting. Four very different candidates. My feeling is that Cameron has the highest
qualifications, and he’ s obviously the most experienced. What do you think?

W But I felt he wasn’t as enthusiastic as the others. My guess is that he is looking for a more challenging job.

M. How about Karine and Amy?

RERESEER F2T(H#3IW)



W: They’ re both young with little experience. Karine only just finished her training but she seemed the most
enthusiastic. However, she was not as confident as the others. Amy speaks French and Spanish well, and T
noticed that she does much more sport than the others.

M: Yes, I see what you mean. And finally, Hector.

W . He expects the highest salary. His qualifications aren’t as good as Cameron’s, and his previous head teacher
says he is the least punctual! He’ s probably the worst candidate of the four. So, decision time!

(Text9)

: Dr. Warner, I want to ask about applying for awards. I’ m interested in the FBT Award.

: You have to satisfy a number of criteria. First, you have to be under 25 years old.

: I won’ t be 25 until next year. So that’s okay. Do I have to be a British citizen?

: No, but you have to come in the top five students in your finals.

: But I won’ t know until I’ ve taken my exams.
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: The deadline for application is June 1, and that’ s before the exams start. So they expect you to tell them
afterwards.

: Do I need any referees?

: Yes, two. Five students can win the FBT Award.

. What about the Bisiker Award?

. Tt is a lot stricter, as it’ s for a much larger sum of money.

: I heard it’ s not easy to get one as there are only three per year.
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: You’ re right. The application is by way of a 5,000 word summary outlining how you plan to use the money,
accompanied by your personal details. One thing that I would stress is that there have been complaints before
about the lack of care taken in completing the forms and essays. This applies to you too. The application must
be typed and tidy.

M. I see. Thanks.

(Text 10)

Good evening. Welcome to this planning meeting for the festival! Whether you’ re a performer, a craft
exhibitor or an artist, we all extend a big welcome to you.

First, let me familiarize you with the site. Please look at the map. You can see the main gate at the bottom of
the map — that’ s where visitors will enter. It’ s also the entrance for those taking part in the book fair: we’ ve set
the fair just on the left of the gate.

If you walk straight ahead from the main gate, you’ Il come to some steps up to the football stadium. This is for
rock bands, folk singers, and dancers. The entrance for them is on the far side. You can see a third gate for craft
exhibitors opening onto a side path. On the path is the H — building where the exhibition is being housed. On the
right of the building is a restaurant, and on the opposite side of the building is the information center. You have
asked us if we can store your tables, chairs and display items overnight. We’ re pleased to say that a room in the
H - building has been made available. You’ Il be issued with a yellow ticket to get back your equipment — it’ s
similar to the red parking tickets, so do check you bring the right one!
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