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How to write a news report

Ask around for story ideas, especially government officials and public relations representatives.
Write down everything you see and everything that takes place. Record and take notes of any
speeches that occur at events. Make sure to get the names of the speakers.

Make sure to get the full names (spelled correctly) of anyone you interviewed.

Make sure you review your transcriptions to make sure they're accurate. You don't want to
misquote someone.

It is good to do basic research on the subject. Research any companies, people, or programs that
you are reporting on to make sure you have your facts straight.

Double check spelling of names, dates, and any information you have gathered to make sure it is
correct.



"'- . How to write a news report
P

3. Information's Inverted Pyramid

A news report.is similar.to.a news article. It.is
the basic facts of a story that is currently
happening or that just happened.

Report on the subject clearly, conduct good
interviews, and write in a style that is clear,
concise, and active. Don't use overly descriptive
language. And peak in past tense.

Main points of the article

The lead paragraph, which
- the 5 W's plus the hook

contains who, what, where,

when, why, and how.

Additional essential
information '(— More important information

about the topic.

Less

— < Le Hal detalls that
dc*l'ails SS @ssenTia eTalls rnay

be cropped by the editor (to
fit in the newspaper) without
losing meaning.
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How to write a news report-ithe structire

%

*j:ﬁlij * The headline should be accurate, clear, and easy to understand.

headline | * Use key words from the story and keep it straight and plain.

* Use active and short action verbs in your headline.

* The headline should be attention grabbing, but not exaggerate or mislead.

BB * A news lead (or introduction) is the opening paragraph of a report and is often
lead considered the most important part.

* A news report is not the time for a verbose and artful lead.

 Keep your lead to the point. A lead is only one or maybe two sentences and
summarizes the news story: the who, what, when, where, why, and how of you
story should be emphasized in the lead.

N
——

¥  The body consists of the facts, but more detailed and specific than in your lead.
body Use the information you collected and gathered at the scene and in interviews.
* Write your report in third person and from a neutral perspective.

 Make sure your story conveys information and not an opinion.

%iﬁ * Response, summary, prediction, or thematic significance of the events.
end




How to write a news report--the lead

*’W@_ A Cross-Country Running Race
headline

Part2 B=3%:] BERRZ4, LA BIREZET 150 BET SR ITER) . BIRARFEXHRE —R
lead RIE, ARERE: 1. 2R 2. WP NRITEZIRILET; 3. &3 RM.

> To encourage sports on campus, a 5-km cross-country running race

n hat was held by our school last Sunday.
> In order to enrich our campus life,our school organized a 5km cross-
ho country running race last Sunday.

> Last Sunday, our school held a 5km cross-country race, the route of
which started from our school gate to the South Mountain.

ere > Last Sunday, our school held a 5km cross-country running race, which
attracted many enthusiastic participants, including both students and
hy teachers.




Three principles of writing

- Character (f1&{XA)-the status of identification

- Completeness (ZE552) -cover all the key points

- Coherence ({73ER) -article is well organized and clear



Character (% @1’%}\)-the status of identification
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;Eﬂ]&m » Who are the readers of the news report?
y All the school's teachers and students.
1. S{RRSNA80AR; » Do you learn something about the 5-km
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Character (% @fﬂ)\) the status of identificati l L

> As a reporter, do you know what is the Cross-Country Running Race?

Cross country running is a sport
in which teams and individuals
run a race on open-air courses,
which may include surfaces of
grass, and earth, passing through
woodlands, open country, hills,
flat ground and sometimes gravel
road. Cross country running is a
natural long-distance track and

road running.
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> As a reporter, do you know why cross country running is getting more
and more popular?

That is because it shows the true
spirit of athletics—It's not important
to get the first prize or beat others.
Instead, it is to overcome yourself,
your own body, your limitations and
horrors. And the victory is to go
beyond yourself and get your
dreams come true.
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> As a reporter, do you know what equipment is needed for the cross

country running?
Cross- country shoes, comfortable

socks, backpacks, raincoats or
jackets, lighting equipment, maps
and a compass, timekeeping
equipment, carry the mobile phone
with yourself, energy gels and water,
emergency equipments, a kettle

bag and the route map, a scarf, a
hat, and gloves. They all depend on
the weather and personal hobbies.

e, SFERNHTF. 58, MKk, iREE
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* This annual event brace yourself- attracted
about 500 faculty and students to compete in.

Finishers received a medal and certificate
which was an online version in order to save
paper and be more environmentally friendly.



The race consisted of two groups: student and
school staff.

AT ' « Ninety students from twenty classes

participated in the race, among whom thirty
were girls.

At 8:30 am, the referee announced the rules of
the race and the teacher gave us some
instructions on how to protect ourselves from
injury during the race. Then, the race began at
9:00 am and it lasted about an hour. Most of the
racers finished the whole course.



* This cross country race spanned from the
school gate to the foot of the South Mountain.

* Most of the participants managed to finish
the running route from the school gate to the
foot of the South Mountain.

"+ Participants set out at 9am from the gate of
the school, through the Renmin Park, and
finally arrived at the foot of Nanshan Mountain.

 The route went from our school gate to the foot of the South Mountain.
The whole course was extremely difficult, especially the part near the
mountain, narrow and rough. However difficult it was, no participants gave
up halfway. All the racers held on to the finish line.
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« The magnificient scenes along the route
erased our agitation for the approaching
College Entrance Examination and
brought us enormous gaiety.

 We exposed and explored ourselves to
splendid nature, which erased our fatigue
and pressure caused by heavy study.

« Challenging as the activity was, everyone enjoyed it and all the
participants benefited a lot from it.
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’.f - .+ By joining the event, we had the opportunity to
&% meet friends and live unforgettable adventures
F 2\ in a safe and trustworthy environment.

ko © The race was of great benefit to the

@8 participants, physically and mentally. Therefore,
o9/ we all think highly of it, and expect more
activities like this in the future.

. Aimed to fight against pollution while enjoying the great outdoors,the
Cross-Country Eco-Race Carry is designed to pick up food packaging
and other such trash while running, and contribute to environmental
protection along the route!
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 Considered as a beginning of the
comprehensive education, this activity
emphasized students’ overall
development, especially in physical
health and mental endurance. It also
boosted morale of the teaching staff,
awaking them to the importance of
regular workout.

TN Maiwm™

- After the race, we felt that not only did the event improve our physical
and psychological quality, but it also helped us build a positive attitude
towards life. We do hope that the school will carry out more similar
activities in the future.




A Cross-Country Running Race

On Sunday June 11th our school held an annual cross-country
running race, which turned out to be a huge success.

Participating in this activity were energetic and dynamic
participants from every class who started from the school gate
and ran all the way to the foot of Nanshan Mountain, covering 5
kilometers altogether. Challenging as the race was, all the
runners gave full play to their willpower, most of whom strove to
cross the finishing line, enjoying the enthusiastic cheers and
applause from the audience.

After the race, we felt that not only did the event improve our
physical and psychological quality, but it also erased our fatigue
and pressure caused by heavy study.
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Comparison
between Shandong and Zhejiang
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