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Style
Points

Organization * the tone & tense *the layout *details




B VR R 2R 4R, et | B a beginning
'73‘% APPSR,

CAEAT SO

1H Write a brief & 'direct beginning with
| '[,ﬁ QA%WJ I
g #M 4 E the date and location of the contest.
AR ;
1. B 2Rt 1L Crafting your body
2. YRR | 288 | *the topic  *requirements *how to sign up
Y %;?' AT 2() *advice *rewards *benefits *reminders etc.
L ANS0ESE i .
| vt I U an ending
i 2. AIIE SN i T *Looking for your participant/attendance

*If you have any doubt, don’t hesitate to....

2.



T B Use the structure of present participle to illustrate a' reason
H www.sunedu.cojm
E

When from 2:00 to 5:00 on the afternoon of February 6t

Where in the lecture hall

What A Chinese speech contest

Why to deepen the understanding of Chinese culture

I'm writing the letter to invite you to join in a Chinese speech
contest to be held in our school lecture hall next Monday at 2 pm.

Qz"z2zz="QEHW




BAdd details to make the passage flowing to read. 'd

Topic Requirements How to sign up deadline
RN (7
: . R fore®r
ﬁbout Ch;lnese Be required to prepare a Fill in an entry form January
cuf ure.,t s%ch. as my speech within five | "0 the school website ®By the end of
avorite Chinese T —— *By emall January
classic *Making phone call

2020-5-29



BChoose a suitable ending for the passage

O/ would feel honored if you can come.

O/ do hope you can make it.

S would like to meet you there and please let me know your
<cision.

L Looking forward to your participation.

O/f you have any doubts, do not hesitate to drop me a line.

2020-5-29



BKnowing that you’re really into learning Chinese ; I'm writing the
letter to mvite you to join in a Chinese speech contest to be hosted i our
school lecture hall from 2:00 to 5:00 on the afternoon of Feb. 6t .

BAIl the competitors are required to prepare a speech with the theme of
“My favorite Chinese classic” within five minutes. If you’re interested,
you can sign up for it on our school website and remember to submit

the application before January 25,

B['m sure 1t would be great fun and beneficial to your language learning.

HI’d be more than happy to meet you there and 1f you have any doubits,
do not hesitate to drop me a line.

2020-5-29



A possible version

Dear George,
Knowing that you’re really into learning Chinese "::I: I‘—,l l)l_l_; IJ_I lotter
to invite you to join in a Chinese speech contest to b ol

/

lecture hall from 2:00 to 5:00 on the afternoon of Feb. 6t .
All the competitors are required to prepare a speech with the theme of

(Y]

“My favorite Chinese classic” within five minutes. If i* H’lﬁ?frﬁ% you
can sign up for it on our school website and remember%g)djﬁ}a]tpij%%\e 2
application before January 25%, I’'m sure it would be groaiHE R
beneficial to your language learning.

I’d be more than happy to meet you there and 1f yo 'I% ]m‘\’m - do
not hesitate to drop me a line.

yours,
.1 Hua
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R E R R 24, YRIERZ |} Dear Jim,
e Tim BB « 2% I'm glad to know that you’ll take part in the “studying in China”
%EEF'E'” %%%%m!ﬁ i speech contest. I'd like to give you some practical suggestions.
"# [:Ei RAS IR | recommend that you talk about the courses on Chinese
:1'% ARG — 2R, traditional culture you’ve attended. The major reason is that they
NARE
i gl /\ e introduce the real treasure in human history. Besides, since you’ve
:1. *Eﬁ_‘ | Hﬁ%l%%é; . ’

taken the courses systematically, you’re sure to have a better

2. YiH B
i3 giﬁﬁﬁ%i?ﬁﬁo understanding of them. To do it well, | think you should choose

E_% impressive examples to gain the recognition of the judges.

i 1. A B0 A Moreover, you have to practice your spoken Chinese to express

i 2. —hﬁi—ﬁi%}mé&l yourself more clearly an fluently. Speaking skills are also needed,

PMEAT SOER for they can help maximize the effectiveness of your speech.

YTl T | really hope my advice will be helpful. Wish you a great success.
Yours,
Li Hua

____AL__________________________
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In order to improve students’ oral English, an English

' speaking contest will be held among Senior One students

i on December 5% in the school meeting room. The three-
hour contest will start at 2 p.m.. Five teachers will be

' invited to work as judges and the top ten winners will be
given awards. Those who would like to take part should sign
up before November 25th, All Senor 3 students are welcome
-to join in the contest.

, | Get well prepared and we wish you success!

The students’ Union
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