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Letters of Invitations (2)
23 H#x: Learning Goals

After learning this lesson, you will

learn aboutthe structure and contents of letters;

apply the format to your writing properly.

write the points completely and clearly.

make your writing more coherent.

use appropriate expressions in your writing and mind your tone.

usesome advanced expressions and sentence patternsto write a letter.

know what a good letter of invitation is like.

write an appropriate letter of invitation, especially pay attention to the tone and language.
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> Leadin

When do you need to write letters of invitations?
Invite to attend outdoor activities

Invite to join in the parties

Invite to take partin the recreations

R

Invite to take partin charity activities

»  Write Letters of Invitations to
@ class reunions/family reunions
€ weddings/receptions/performances

—. BIEE: RERHFCRARMENL. EXRESMETEN TR e, £ERERHE &
HES Y, XEBFEMEHZ. FOES WEER, ESHERE.

+ Format

Whatshould beincluded in a letter of invitation?

Dear ,

Beginning --- Briefly explain the activities and invite them to attend (Introduction and purpose)
Why are you writing the letter?

Body--- Introduce the specific contents of the activity;
--- state the reason for the invitee, including the specific time, place and contents of the activity.

Why do you invite your friends and your relatives?
Ending --- About your wishes for response and being accepted with your gratitude.

Yours faithfully
*kk
Writing preparations
% Part 1: Purpose of writing the letter

(D [FEA M BECUWE AFERN), EHSERE, RERAES), FEEIT.
® 1. Knowing that you are quite fluent in Chinese, I am writing to invite you to participate in the
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Chinese Speech Contest to be held in our school next Saturday/ on Oct. 6",

MIEARDOERA, B ERIREIRS T A1 A 6 SRR EIMEEEHEVELE.

2. Learning that you have a keen interest in ..., I’m writing to extend my invitation to you to...
FTEARXS e JEHH B, FERWEIR. ... o

3. On behalf of the Student Union, I am greatly honored to invite you to be a judge of the English
Speech Contest to be held in our school next Friday.
RIBRBARZESBIBRE T A LR ZEAT I ZEEH VE LE R P BEHA -

4. It's a pity that you have to go back to America soon. Now I’m writing to invite you to a farewell
party to be held for you in the Sun Club this Saturday.

RBIRIRAAZE RE . REFEIFRS N, KAN, DGR FBBENI AR BT — I RIE =

% Part 2: Body Arrangements

(2) [FHAa] B AANAEHRENE, BEZEERN, BERATHA. R RN RS

1. Itis my pleasure/honor to invite you to... (Formal)

R H RERIFIR...

2. On the theme of “My First Impression of China”, the contest is scheduled to take place at 6:00 pm
(on January 17" in the school lecture hall.

E YR URI P E KBS T, KT A 17 B L 6 SESRRETEIT.

3. It will begin at 2 p.m. and last about two hours, during which time 15 well-prepared competitors
will deliver/make their speeches.

BT THFRRNITS, 8RN 2 /M, ERBEREESE T LAERRS NS EE RRE.

4. As is scheduled, the celebration will begin at 4 p.m. in Room 201 next Saturday.

WIE 2 He, RBESET TRANTF 4 )FE 201 JBRIZEAT.

5. Scheduled from 2 to 4 p.m. next Saturday in Room 201, the celebration will be a big feast of the
Chinese culture.

ET TRANTH 2 RE 4 KRIE 201 JERIZAT I RAESI R — 5 E S B 2 .

6. We’ll have a big feast together, chatting happily.

BMN&—RIERE, PR,

7. As for the activities, ...can never fail to bring laughter/make a deep impression on sb/win
applause.

ETHEF, ... B RRE B TRAHR, BEEE.

8. Ranging from making zongzi to watching the breathtaking dragon boat race on TV, the activities
will undoubtedly help you gain a glimpse into/have a taste of the unique Chinese traditions and
customs.

MEETBIFEEM EWEBEI A ORI L, XEESIRELS TR T BRI EEZM A5
9. Weather permitting, we'll watch the dragon boat race outside, which will surely deepen your
insight into the Chinese culture.

WRREAY, BRAVRESSIRE R, XM B T #.

10. I’m sure it would be great fun and beneficial to your language learning.
RARIEELRAEBHIMREES FIF A

11. We are scheduled to gather at the school gate at 5 pm.

RVRTF... =R KITOES

% Part 3: Ending

[ BA) R 77 8 2 A X 77 RRE R
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1. Your presence/arrival /participation will surely/definitely add to our enjoyment.
PRI R S S b e SRR .

2. 1 would appreciate it if you could accept our invitation. (B IEZX)

BB ZRIEE, TR

3. So if you are interested, please sign up for it on the school website before January 12
IR AR XTI, EAE 1A 12 HZAEERMu R4 .

4. Your favorable reply at your earliest convenience will be highly appreciated.

HER RS,

5. Looking forward to your participation/involvement. Wish you a great success!

BERKNSE. PURRD)!

th

+ Useful words and expressions

L 2K 2K 2R 2R 2R 2R 2% 2R 4

healthy ¢ love € practical
hungry 4 motivated ¢ project
hooked € marriage ¢ promoted
honor ¢ news € pleasure
itch € occasion 4 proud
installation € opportunity € postpone
joy € optimistic € passion
keen € participant
loyal € pleased
Writing help: Useful phrases

€ invite you to

€ join us/the team

€ kindly respond on or before

€ looking forward to seeing you

€ obliged to recall/cancel/postpone

€ oncampus

€ On behalf of

€ on Sunday morning

# on the morning/afternoon of Oct. 1%

€ on the playground

€ outstanding presentation

€ owing to the illness/death of

€ request the pleasure of your company

@ signup for

€ awarm hello

€ keepaninterestin

¢ did you know

€ good to hear from you

€ have akeen interest

€ have you ever thought about



Writing help: sentences

. Please confirm by June 6 thatyou can attend.

. Please join us for a farewell party in honorof..., who is leaving ... to pursue otherinterests.
. Are you free after work on Friday to join a few of us fordinner?

. Horseback riding will be available; dress accordingly.

. I’'m pleased to invite you to acquire...

. It will beso good to see you again.
. Wishyou a great success!

VYV V YV VY VY VY YV

. lurgeyou to consider this special invitation now.

V7

. Please join usin celebrating the marriage of sb.

O 0 N N OO U1l A W N =

. The ceremony will take place at 1:30 p.m., and a reception at the house will follow.
10.Hearing/Knowing that you have a keen interestin ...,

11. Hearing about sth..., I’'m writing to sincerely invite you to...
12. It is my pleasure/honor(3€3&)to inviteyouto.. (Formal)

BiE 5 BERIR 2:
Dear , (BEXNR)
»  Writing Purpose:

YV V.V VYV V

Dear ,
» Beginning --- Briefly explain the activities and invite them to attend (Introduction and purpose)
it is our pleasure to inform you that is organizing a (which is) to be held
. Thefair will be open to sh. from 10:00 am in the gym.

» Body--Introduce the specific contents of the activity;

» - statethereasons for theinvitee, including the specific time, place and contents ofthe activity.

» Whydoyouinvite yourfriends and your relatives ?

@ With the purpose of promoting , is the main focus of our fair.
Our school students will present that day. The projects will benefit sb. and various awards will
be given.

» Ending ---About your wishes for response and being accepted with your gratitude.
® Yourgracious presence will be highly appreciated and looking forward to your early reply.
Respectfully yours
LiHua

Assessment
Work in groups of four. Each student read the article and others comment on your partner’s work. Then select
the bestoneouttoshow in theclass. When you are discussing, you can pay attention to the following hints.

Purpose Have you made the purpose clear?
Frame structure Does the frame structure conform to the requirements?
Language Are the sentences concise and accurate? Have you used the proper

punctuation, words, sentences and paragraphs to convey yourself?

Content Have you included all the points of view?

Are the details suitable?




MAXEE— BiERE
BFEREX 3: (BRI E MK Peterson 2K &)

e R RZH, IRITERFESKRVIHIRE K Peterson B Hp— AN, BiEthSN, ER

H—HEERE, AEEHE:
1 RE: WERGHWEERK

2. BfE
3. HiE
4. FHHAE
FEE: 1. A8 A%

2. AEHMEINGT, DMETRAER.
Writing Sample:
Dear Peterson,

I am Li Hua, on behalf of our Students’ Union, I am writing to invite you to attend a big feast
together to welcome your arrival. The party scheduled at 7:00 p.m. Saturday evening, Sept 10" will be
held in the Dining Hall of our school. There will be music, singing and dancing, games and exchange of
gifts, gathering around the table and chatting, which will surely bring us a lot of fun.

It would be highly appreciated, if you considerably accept my invitation, reply to me at your
earliest convenience.

Yours faithfully,
LiHua

X 4 (BIEREM K Chris 0+ E XL E)
RERREZE, BEIEREMRAK Chris —EBSMPEXILRE, BREEHBIER, AFEHE:

1. FEYut ()
2. RYHL
3. BREAE

FE: 1. A8 AL

2. AEHBWINAT, DT RER.
Writing Sample:
Dear Chris,

(IR #E, YiHA R BrT 18], 1 25) How are you going recently? The Chinese Culture exhibition will
be open from June to July in the City Museum lasting a month. As far as | know, you are interested in
Chinese Culture, I am delighted to invite you to participate.

(BYAZ) Notonly will all kinds of cultural art works and precious collection created by famous
artist be on show, but plenty of amazing activities will be held, from which you can have a clear picture
and a good understanding of Chinese culture.

(B ¥4 ¥) Would you please pay a visit to the exhibition with me? 1°d appreciate it if you could
accept my invitation.

Faithifully yours,
LiHua



