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应用文写作 第 2 小节 复习笔记 

写作内容 —— what？ 

本节主要内容： 

1. 应用文写作的问题 

2. 案例分析 

1. 应用文写作的问题 

  

 

 

 

 

 

2. 案例分析（what？） 

Dear Sir/ Madam,                                              

I'm Li Hua. I went to London by plane FL753. I'm writing to ask for your 

help.  

This morning, I took the 7:00 plane and arrived at 9:00. But when I went out 

of the airplane, I found my wallet was lost. Then I looked for it everywhere, but 

still didn't find it. So I guess my wallet maybe lost in the plane. Hope you can 

help me to find my wallet in the plane.  

I'm looking forward to your reply.   

Yours sincerely,  

Li Hua 
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关键信息遗漏，信息冗余，要点不全； 

假如你是李华，你经常和美国笔友 Jeff 通过电子邮件了解彼此生活、学习情况。请你

用英语给 Jeff 写一封邮件，向他介绍你在五一劳动节期间的一次活动，内容包括：1. 活

动过程；2. 你的感想。 

左边文章，保护环境的主题偏离五一节的主旨； 

右边文章，凸显五一节劳动的主旨； 

要点齐全，适度，不偏离； 
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假如你是李华，你校学生会组织部分同学在社区开展了一次环保活动。请你根据提

示给美国朋友 Karl 写一封电子邮件介绍此次活动：1. 活动时间；2. 活动内容；2. 活

动感受。 

环保活动：搞卫生；统一话题的审美疲劳； 

Dear Karl, 

How are you doing? I’m sharing with you one of my special experiences 

last Saturday.  

In response to the call of the Students’ Union, some of us students went 

to a local community to do some clean-up. Divided into several groups, some 

collected litter, some helped to put the rubbish into the dustbins, and others 

handed out brochures, appealing to people to contribute to a better 

environment. Showered with praise from the residents, we know there’s still a 

long way to go before we really enjoy a satisfying environment.  

Do you have similar experiences at home?  

Yours,  

Li Hua  

环保活动：书展；话题新颖； 

 

 

 

 

 

 

 

建议：切中要点，稳中求新 


