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(1) EHANY. column | ®be about XX; be related to ;

(2 be connected with

(3) K, P ®concern;cover; involve; contain;include

(4) xfHMl. peadline; before XX;be supposed to submit
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To whom tone Get to points A proper ending
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7 @] would appreciate it if you submit your article.
®[t would be appreciated that...

Would you please write something about XXX? ‘

It would be better if we have your article before June e
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eg:1I would like to invite you to write an
( article in our School’s English newspaper.
It is very popular among students.

(& T woriuer 11 you cuuiu wiite SUHeUg duout
Chinese poems.

(4) Would/could you please write something

about/concermng the culture in your part of ..

America?
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Be related to

Be linked to

in regard to

be connected with
in the way of
concerning

regarding

in connection with
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eg: Would/could you please write something éqd the detail .
concerning American films and the film e
industry. It will help us understand how the

1ndustry has developed 1nto blg busmess b diperinie? 1S
o e, e e = ooe oy life of American

senior hlgh students
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® You can write anything relevant to XXX.

® Anything relevant to XXX is welcomed.
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Within 300 words would be fine.

Your article is supposed to be written about 300 words.
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It would be better if we have your article before June 14 .

We will extend the deadline if you consider the time is not enough.



NARE

- M S S e -

®1 would like to invite you to write an article in 'Use attributive clause

our School’s English newspaper , is very

popular among students. J
The politeness

Would/could you please write something should be

concerning American films and the film industry. expressed

It will help us understand how the industry has throughout

developed into big business . ) the text.

@It would be better if we have your article

before Dec. 10 . About 400 words would be fine. Use inanimate subject
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(D I’'m looking forward to hearing from you soon!

(2) | would appreciate it if you could give me a reply as soon as
possible.

L

T % M K Z [H OKnowing that...., I’m writing

lo..
O7°m writing the letter to invite
you to...

How is everything going (with you)?



One possible version: .
polite
Dear Peter,

I'd like to invite you to write an article for our school’s English newspapﬂ'is

Would you please write snmethmg about American films and film-making industry in

the States? It will help us understand how the industry has developed into big business as it

is today. About 400 words would be fine.

'If you're mtﬂested,: could I have your article before Dec. 107 Looking forward to

hearing from you.
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Dear #{ 215 N\,

’d like to ask/invite you to write an article for FEARILA= H,
which provides a nice platform for 84K %% X to do sth. It carries
articles written by XXX concerning Chinese cultures.

Would you please write something about XXX? You can write
anything relevant so long as it’s interesting and informative. 400
words would be fine.

75 1: If you are interested, you are supposed to subscribe

your article by Sep.10. 45E2: Could we have your article before
Sep.107? I'm looking forward to your reply at your earliest convenience.




VB AP T8

(D Carry/publish articles written by XXX about/concerning «.;. 2&ZE HH XXX

HHIR T

(2) Anything relevant;  some relevant details about the articles we need.

(3) Write an article with the theme of ...
(4) Especially welcome articles about...
(® The column/section in our newspaper

 with the purpose of doing sth.
* be aimed at doing sth.
 with the aim to do sth.

(6) Make/help sb know sth about; introduce sth to sb
@ Interesting and informative & Z({T '~ broaden one’s horizons

Be expected/ required to do

(9) Hand in the article; sb contribute to; sb submit the article
Be due on...; the deadline is...;no later than... &1 3.
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One possible version:

@ polite
Dear Peter,

I’d like to invite yvou to write an article for our school’s English newspﬂpﬂ'is

popular among us students{especiall}‘lthe articles about western cultures. @f 9

Would you please write something about American films and film-making industry in

the States? It will help us understand how the industry has developed into big business as it

o

:If vou're interested,)! could I have your article /ﬁefm'e Dec. 10?7 Looking forward to

hearing from you. 0

is today. About 400 words would be fine. @
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A possible version

I
Dear Peter,

I'd like to ask you to write an article for our school’s English newspaper.
The “Foreign Culture” section in our newspaper is very popular among us
students. It carries articles written by foreign friends about the cultures
of their home countries. Would you please write something about the
culture 1in your part of the the United States? And we would specially
welcome articles about how Americans spend their holidays and festivals,
and the life of American high school students. You can write anything
relevant so long as it’s interesting and informative. 400 words would be
fine. Could we have your articles before June 28?

I'm looking forward to hearing from you.




THANK YOU



