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To whom it may concern (Dear Sir/Madam),

| am Li Hua, a passenger of flight FL753. I'm writing to seek your help in
finding my lost wallet.

Upon arrival at London Airport last night, | found my wallet missing, in
which there is my passport, two credit cards and some cash. Besides, it is a
leather one in emerald green. As you can imagine, the wallet is of great
importance to me, so please let me know if anyone happens to find it. | can
be reached at anytime by cellphone at 86754321.

| would be extremely grateful if you do me the favor.

Yours sincerely, Li

Hua
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Dear Peter,

I'm terribly sorry to hear that you've been ill recently. Everyone in our
class is concerned about you, so | am writing on behalf of the whole class to
extend our concern.

| can totally understand your uneasiness of staying in a totally foreign
country, weak and homesick. However, as your classmates, we are always
ready and willing to offer you a helping hand. Having us behind to support
you, you will certainly find everything better off soon.

Though it may seem tough now, everything is bound to come back on
track. We're looking forward to your early recovery!

Yours,
Li Hua
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