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导语：

应用文一直是高考英语的重要考查部分，如何在教学中引导学生应用文不断进步是一线教师一直探讨的内容。本次课件参考“五步法”突破高考英语应用文写作（彭南英）。“五步法”指的是：第一步，理头绪，慢审题。正式写作前要先审题，理清头绪，认真研读写作目的。第二步，明结构，列要点。明确文章结构，罗列写作要点。第三步，定时态，拓细节。
根据罗列的要点选用正确的时态，对照主题语境，添加细节。第四步，变句型，换用词。通过句式升级，词汇升级的方式对文章进行润色。第五步，美卷面，细检查。注意写作规范，卷面美观整洁并仔细检查，核对单词和标点符号的拼写等是否正确。

Teaching Aims:

After this class, students are expected to

1.Learn about the genre and language features of a notification email according to “five steps to write an essay”
2.Broad students’ horizons in art and expand students’ theme-related vocabulary and expressions

3.Lead students to analyze the structure and organize the necessary relevant points in an organized way

4.Improve students’ expression

Teaching Procedures:
Introduce “five steps” 
Analyze the requirements

(1)Review the basic steps and enhance students’ habit to prepare the writing in an organized way: explore the hidden requirement

(2)Analyze a notification email’s features: format, completeness of the contents, structure and language

3.Lead students to brainstorm:

(1)What is the structure of this essay?

(2)What tense should we use in each paragraph?

(3)How to well serve the purpose of the Notice ?

What do you know about the vegetable planting course and handcraft course?
4.Conclude expressions and sentence patterns of a notification email.
Help students correct their compositions.
Appreciation—learn from the teacher’s version 

Practice—consolidate through past exam paper 
