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How to write the genuine appreciation letter
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@ Background information of the letter (Thanks for Mike's attending

Structure the English corner themed "Cultural Exchange between China and the West")
(3 paras) @ Review Mike's help to the activity

® Express wishes

Contents 1. Writing background information ; 2. Express gratitude;
(4 key 3. Review Mike's help to the activity; 4. Express good wishes
points)

ohe and The content should be true, and the appraisal be appropriate.
anguageé Speak in moderation and in narrative.




Information hierarchy

The first level of information directly
affects the effectiveness of communication
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- Information

Thanks for Mike's attending the English
corner themed "Cultural Exchange
between China and the West"

Level-2 Express gratitude; Review Mike's help to
the activity; Express good wishes

= Level-3 Title, body, conclusion, and closing
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4 “C" principles of practical writing

"9& Character

the status of identification

Causality Completeness

make sentences logical

cover all the key points
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Character-the status of identification

1. Who are you?

You're Li Hua, president of Students’ Union.

2. What topic may you bring up when organizing English Corner themed

"Cultural Exchange between China and the West"?

- » overcome the awkward cultural differences when learning Enlish
' » understand cultural differences in the mind is really important as the

world globalizes

> lack knowledge and skills to manage cultural differences that exist

between China and the West
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Content - reasonable expansion of details

- 3. How did Mike help you as a foreign teacher?

> appreciate literary works
> intrduce diverse cultures

4. Why are you writing a letter to express your gratitude?

> For Mike's passion and patience, professional attitude, profound

knowledge and genuine concern.
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— Causality- make sentences logical

Part 1- Difficulties messed up with cross- The WhOIe
Causes culture understanding sentence

obstacles

Messed up with cross-culture
understanding obstacles,

With cross-cultural notions and
visions exchanged, our
knowledge scope was enriched
and our friendship has been
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flourishing!




— Causality- make sentences logical
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Part 1- Difficulties in desperate need of the
Causes guidance of western

=L The whole

r

sentence

literature

As non-native English speakers,
we are in desperate need of the
guidance from someone like you
with profound knowledge and
deep insight into the English
literature.

making the
activity more fascinating.
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Causality- make sentences logical

Bridging cultural

understanding and
mutual learning between
the west and the east

Part 1- Helps

i
|
J

W The whole
sentence

Bridging cultural
understanding and mutual
learning between the west and
the east by your patienct
guidance,

learning more than fun from
the academic atmosphere and

colorful activities !
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Completeness-cover all the key points

581 FIA G
for your being part of our | am writing to extend my
English Corner activity last sincere gratitude

Sunday, with the theme of
"Cultural Exchange between
China and the West"

[E]EMike XS iERNAIEEED JiLil=
Attached the letter is an
Use causality to describe auspicious Chinese knot. May

1-2 difficulties and helps. every moment full of joy!
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mlidl. 7HiREIR to you for attending
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' H5i8i= gratitude
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One possible version

Dear Mike,

I'm writing this letter to extend my hearty gratitude for your presence
-at the English Corner last Sunday, which proved to be successful with
your assistance.

Without your help, we students couldn't have known so much first-
hand knowledge about Western cultures, especially the festival part you
shared with us, which impressed us deeply. Apart from it, if it had not
been for your patient guidance, some students wouldn't have managed
to express themselves in English for the first time and build confidence.

Again, I'd like to express my thanks to you and wish you all the best!
Yours,

R L Hua

Can you comment on this composition?
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need of a foreigner equipped with profound knowledge and @ || FMIFC;

deep insight into English culture . It was you who managed to || 4IBEEHRRLLES
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aftend from the hectic Schedule . With your attendance . we || iyaZestigaits= i

leomed more about westem Culture and have promoted the || FREMB&EHRIEMIESSIEA
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_ Thanks again and wish you a brilliant future ! TEERE S [T ZE.
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Can you comment on this student's composition?
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