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One possible version:
Dear Kate,

I’'m sorry that you are having trouble in your being overweight, but I think you can make it if you take
following tips.

As we all know, a healthy figure is much more important than a good one. So, there is no need to worry
about your present figure as long as you’re in good health. Besides, healthy eating along with regular exercise
is also a good way to become fit and avoid being overweight. In addition, real beauty comes from the
confidence and good qualities that you have.

Hope the above advice can be of help. Looking forward to hearing from you. (103 words)

Yours,

Li Hua
Paragraph 1:

The young man said he would just need $32. That may not sound like much now, but it was considerable

sum then. “No problem. I’ll lend you the $32 to help you out.” Mr Calvin said calmly, “and I expect you to pay
me back when it is convenient to you.” The young man promised that he would repay him once he had enough
money and thanked him again and again. Mr Calvin then advised him to leave by the same window he entered
the room so that he would not be found.
Paragraph 2:

Before the young man climbed out, Mr Calvin left a few words which changed the life of the young man.
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“Son, you’re a nice boy. You are better than you are acting. You’re starting down the wrong road. Just
remember who you are.” At it, the young man left with tears. Two years later, the young man kept his promise
and returned the $32 in full. Another two years later, the young man became a successful manage of one of Mr

Calvin’s companies. The young man was indeed better than he was acting.
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Text 1

W:Hello, I'm looking for a textbook for my course. It’s called American Art. My classmates said you have it
here.

M: Yes, we do. You will find it on the tallest bookshelf over there.

Text 2

M: I didn’t perform well in today’s presentation. I made a stupid mistake in front of the whole class. I was so

embarrassed.

W: Oh, I’m sorry to hear that. But it doesn’t matter. You’ll learn a lot from it.

Text 3

M: Congratulations, Mrs. Lee! You are admitted to the nursing school you applied to. This Pad is a gift for

you.

W: Oh, how beautiful! Thank you very much indeed. You know I’ve been dreaming to be a nurse.

Text 4

W: Hi, I booked a table under the name of Alice and I was wondering if I can make it for six instead?

M: Yes, a table for four at five-thirty. So you want it for six o’clock?

W: No, for six people.

Text 5

M: What a beautiful T-shirt you are wearing! This style is in fashion.

W: Thanks a lot. Besides, it was very cheap since I got it on sale.

M: It’s the best buy. I’ll buy my sister one for her birthday.

Text 6

M: Sachi! Wait!

W: Francesco! Is everything OK?

M: Yes, yes. Sorry, I saw you when I was crossing the street ... So I ran.

W: I see. What’s up?

M: Have you bought the tickets for the play?

W: No, I haven’t. I’'m going to buy them this afternoon after my piano class.

M: Oh good, good. Listen, don’t buy the tickets for this Friday because I can’t go to the theater on that day.
Something’s come up. I have a concert to attend and then an appointment with my lawyer.

Text 7

M: Hello, Mori speaking.

W: Hi, Mori, it’s Andrea here from Red Band. I’m calling about our latest order which I made five days ago.

M: Everything arrived OK, right? We got the delivery confirmation at our end.

W: Yes, everything’s fine with the order. I’m calling for a favor.



M: What do you need?.
W: We’re having some cash flow problems, because of our computer system. You’d really be helping us out if
you could extend it to 30 days
M: I’m not sure if I can do that. We’ve got rules at our end, and also have to manage our own cash flow.
Text 8
M: Lucy, who’s that over there? The guy who’s on the phone.
W: Oh, you mean the one by the window, in the green shirt? Ah, that’s Ian. He’s the marketing director. And
the lady beside him is Maria. She’s responsible for our company’s IT systems.
M: OK, I'll try to remember them. I should probably be taking notes.
W: Don’t worry about it. For now, it’s just good to put some faces to names.
M: OK, great, and who should I talk to about setting up my mobile phone with email access? Is that also
Maria?
W: No, you need to talk to Sebastian who works in communications. He can help you. That’s him over there,
next to the printer, with a coffee in his hand.
M: Thanks. I’ll introduce myself to them right now.
Text 9
W: Hello, can I help you?
M: Yes, my wife sent me here. She said you have good quality medicine. I need something for a sore throat ...
and I can’t stop coughing. It really hurts.
W: Do you have a headache too?
M: I had it yesterday, but not now.
W: Well, we have two kinds of medicine, red and blue, which may cure your disease.
M: Which is better?
W: They’re both good. The red pills are newly created and more expensive. But they have an awful smell.
M: Oh, well ... I’ll take the blue ones, then. How many do I take?
W:Just one every four to six hours. Take it before mealtimes.
M: Can I get some other medicine except for the red ones? In case the blue ones don’t work well.
W: I’m afraid you should go see a doctor for that if the cough continues.
M: Thanks. I know. How much do I owe you?
W: That will be $7.49 then, please. We don’t accept checks or any credit cards, though.
Text 10

I want to explain a few things about your essay. First, the deadline for this essay is October the 18th, neither
the 19th nor the 2nd. If it’s late, I won’t mark it. I won’t even read it —you’ll fail the assignment! So, please
hand it in on time. You can email me the essays at hartshorn@lmu.ac.uk. That’s H-A-R-T-S-H-O-R-N. I’ll
reply to say I’ve got it. If I don’t reply within a day, it might mean I didn’t get it, so please email me again. You
can also bring a paper copy of the essay to my office, but let’s be kind to the trees, OK? Email is better for the
trees and me. Don’t forget that you must mention every idea or quote you use that isn’t your own idea. And the
last page of your essay should be a list of all the books you used. And lastly, make it easy for me to read!
Bookman Old Style is best, but Times New Roman is fine too. Not Comic Sans, please! Size 12 for the essay,
and size 14 for the titles and subheadings. And use page numbers. Thank you!



