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What is an applicatienwletterdiu.com
target: to whom you are writing

An application letter is a personal letter that is
typically used to appl*for a Job In th|s sense, it is
also called acover letter.
In a more general sense application letters can
be used when applying for anything from

a club membership or admission to a school.

to whom it may concern
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AVITEHTDRRLCI g persuasive/requesting tone

To whom For what Your
purpose qualifications

work-related skills

to whom it may

" be a member of a club

concern be admitted to a school  personality traits

such as leadership,
communication
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Li Hua’s identity apply for the

membership of the

club qualified
join the club

interested
Note:

the relationship between
Li Hua and the receiver
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interested

qualified
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| have great interest in...

‘ _________ I l '
a keen Iover/er‘néﬁu‘s’?gsi o‘ M he coincident with... 0

be consistent with...

dream of spreading...to...
the club is dedicated to...
a meaningful activity/cause

run parallel to...

club’s purpose

a good command of .../be
equipped with.../be familiar with...
My proficiency and fluency in
spoken English enables me to...
My excellent communication skills
help to do the job...
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Will this club provide a platform where you can
sharpen your English proficiency and improve your
knowledge about traditional culture?

Is your great interest in Chinese culture enough for
you to be a member of the club?



BPRRIENANXEERS
3._.EE-|%% ,I-‘

MEAMAMEREAMES. AW &30 N RO E AN R E

SRS WY, W WWW. qunedu com
W M LGHE (155

carlf:,f”;', He. o stedest of our schod. Fma’u; Yom club's paiger, What is your
i mnmg_'m_mﬁ f»_a_adms_ﬂmql Joinik e . 5
1 Amuggﬂm Gt &mmadmm;sm qualification:

M«thz ST : i - Too many

. rmpf_.é MM:‘M ;Lﬁémﬁ:e Qﬁ(z;u&, d mw_‘tﬂ /om
fﬂt d&[ erfmd Chinese cultu er.

L wold “appraciote 13 me the prepilige. __ _
S— Ln#baj fmzd ﬁ_ﬂ{nr}ﬂ:lg_ea?% j —?‘0 J_ =

paragraphs!

Yours
‘ Li Hua
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Dear George,

M_l’ name i3 Li Hua. Im Wntmi 10 Jetting. the tyreement. pj }wun

R TIOEE apply for the membership of your club
ear George,

Hi, I'm Li Hua.Im writing fo apply for an agreement 4o Join the dub
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-Dear George, |
1 am Li Hua from Class 3 Grade 2, writing to apply to be a member of your .

club.
| really appreciate the efforts Cross Culture has made to introduce Chinese |
-culture to the world. As a student with a keen interest in cross-cultural
‘communication, | hope | can have a chance to do my own bit for this
significant cause. | have read many books on Chinese traditions and take
' great pride in my spoken English, which | believe can help me do a good
-job in the club.

'I'd appreciate it if you could consider my application.

Yours,
Li Hua
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' Dear Sir or Madam, :
| have learned that English volunteer guides for the Forbidden City are wanted'in the

summer vacation. | am writing to apply for this position.
. I'm a Senior 3 student in Hongxing Middle School, and | believe | am qualified for
.the position. These years, | have been on several exchange programs in America,
so | am confident with my communication skills in English. What's more, as a fan of
' Chinese ancient history, | am sure my knowledge will prove helpful when | introduce
'the Forbidden City to foreign guests.
| would be very grateful if you could offer me the opportunity. Thank you for your

- consideration.

Sincerely yours,
Li Hua




BHPRIENAXSERS
3. FRIE(E

Dear sir or Madam,

| am writing to apply for the position of an English volunteer guide at the
Forbidden City in the summer.

Let me tell you something about myself. My name is Li Hua. | am a senior 3
student at Hongxing High School. There are several advantages that | possess.
To start with, | am fluent in English, which allows me to explain the glorious
history of the Forbidden City to foreign visitors clearly. Besides, | am an
enthusiastic learner of the Chinese history and a top student in class,
therefore | have a rich knowledge of the history of the Forbidden City, which
makes me well-equipped for the job.

| would feel grateful if you could give the golden opportunity to share
Chinese culture and history with foreign visitors. Thank you for your time. |
am looking forward to your reply.

Yours sincerely,
Li Hua



