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ZPUE Suggestion Letter

1. BIERISNE

In a suggestion letter, there are 5 key elements to make it sound advisable
and mannered.

BEERZBER, FEAXEEETALEIHET/FEBREE,

More “it...”, less “l think...” B it..7F¥5 & -F, @2 |think...
More specific, less abstract & £ Zo B4R, wmIEth

Use sentences with inanimate subjects Bl & % £ i&F 45 8] F
Use passive voice Bl #)i& B 1E

Use subjunctive mood A & #li& A, 5 1%
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2. $RISEFFHT

2% —: More “it...”, less “l think...” J it.. 77458 -F, 72 |think...

In English, there is a clear extinction between Spoken English and
Written English. English as a language is a very direct language, so when
spoken, it is important not to sound too direct resulting in sounding bossy.
On the contrary, when writing, it is important to know that people knows
that this is your writing and therefore, your thoughts. That's why the
phrases such as “I think” or “I believe” is considered redundant, or extra, in
writing form.

AFET, Qidfep@miEZ A AP R E R, XiERL—MIEF AENES,
AR EY, EE2HATETRRRALE, XIRXIULARFREH. AR, &
BAER, 208 B4nid Al X ARG LF, Hik Ry 2Ry %k,
XA A 245 “RINA” R CEBAMET IHFNEEEEEN X LBOAARZS
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Spoken English: | think it would be more beneficial if you could...
Written English: it would be more beneficial if you could...

| Spoken English: | believe you should take the following actions.

If anybody doubts or looks down upon me..., that will be driving force.--Michael Jordan BT B
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Written English: It is recommended that you take the following actions.

Spoken English: | suggest that you arrive 5 to 10 minutes earlier.

Written English: It's a practice that you arrive 5 to 10 minutes earlier.

2% —: More specific, less abstract & % 7o L4k, w3t %
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Poor Version: It's a practice that you arrive earlier, which is common in
Chinese traditional culture.

Polished Version: It's a practice that you arrive 5 to 10 minutes earlier, which
is common in Chinese traditional culture.

Poor Version: If | were you, | would bring some appropriate gifts with me.

Polished Version: If | were you, | would bring some appropriate gifts with me,
such as souvenirs from my own country.

Poor Version: Table manners are also what you should pay attention to.

Polished Version: Table manners are also what you should pay attention to.
For example, you are not supposed to stick your chopsticks into your food.
Instead, laying them on your dish is a smart choice.

£ % =: Use sentences with inanimate subjects | £ X &4 % F

English sentences with inanimate subjects(ESWIS) are a kind of unique

language phenomenon in English, reflecting different thinking mode between West

and East. ESWIS are common and typical sentence patterns in English written texts.

FIEAR FIEORRIBPRIFGIETIAL, SA—ATERIRT RET A&

BT R RAEAGEF, FIEARITEGAREH@ETF LGEAG A,

If anybody doubts or looks down upon me..., that will be driving force.--Michael Jordan BWFTEMEHA
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» Taking up a part-time job would make sense in your situation.
» Personal interests and merits should never be ignored. Only when you combine
the two can you design the best blueprint for your future development.

£ %W Use passive voice Bl # #1i& A 5 1%

One way to make a suggestion politely is to say it passively.

LI AR i 18 — A 77 XA R FNE ST b k.
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BEMAINEPFH ()N FAEFTE R E M &R R U E £ AR
BN, WA RE R TAET—31z, BEMGEZ N, AEOFE: 1. Hok
A EE R ;2.0 AT [ 69 2 AT E; 338 4092 45 i) .42 H (saloon),

1. As the website is basically intended for us students, it is advisable that
more photos about campus life should be provided to make it more
appealing and attractive.

2. The online news can be updated more often to keep us informed of
what's going on in the world.

3. A new column of Reading Saloon will be welcomed because we all love
reading but now we lack a platform where we can publish reviews of the
books we've read.

£ % &: Use subjunctive mood A & $ili& 4. 5 1

The subjunctive mood is used when we want to gently express a wish, request,

recommendation or report of a command.
LAMBELE L -ANRE, FK, EARFLORER, T LA
BEAhiE AL
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» It would be more beneficial if you could take an active part in more school
activities.

If anybody doubts or looks down upon me..., that will be driving force.--Michael Jordan EUSTEME A
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» If | were you, | would try another method.
» It would also be a good idea if you could find a pen pal in English-speaking
countries.

3. (X%

B AR RS ARG EE I A Peter £ 13# TF B =& A= 3L-F 5 % (the Confucius Institute)
G EIAALIRE L. FHREHEE, A 1.E5R A6 2REENES 2 %) 3.%
TAUR . EF: 19580 £4; 2. T & Y38 mmT, DMET L& .

How you can start:

- The purpose of writing this letter is to

inform you about...
update you with...
provide you with...

Would you consider spending (time)...
Could | interest you with (the following)...

With sincere regards, ...

Good advice:

1. BAMRBRE BAR/A0FE kTR b2 BT HIR, ART AL
HERE, BIREE T RRT 5

Because you are good at Kung fu/cross-talk/ calligraphy/Beijing
Opera/Chinese Classics Recitation, it is more advisable to demonstrate your
ability/specialty on the spot, leaving the judges a deep impression.

2. BARRER T E I, KRBT/ P AR/ E, bRk
Jetfdoi 00 A8 BT, AR — AN AR Ak

Since you take a great fancy to Chinese culture, especially the Dragon Boat
Festival/ Chinese tea culture/ traditional Chinese medicine, it would also be
a novel idea if you could introduce what you know to the interviewers.

3. BRARIR S R kP By, T AqRENE P EHOALT L, LR
st EOE

If anybody doubts or looks down upon me..., that will be driving force.--Michael Jordan BT B



AT R ERIE W3k . www.sunedu.com

Having visited China many times, you can introduce the cultural attractions
and local landmarks of China to the judges, showing your love for China.

Possible Version:
Dear Peter,

Glad to receive your letter asking me for some advice on the interview
for the Confucius Institute scheduled for this coming Wednesday. I'm
writing to remind you of what to prepare for.

It would be wise of you to read some books about Confucius, which
helps to better understand traditional Chinese cultures. It would also be
beneficial to learn a few Chinese greetings. Additionally, Wearing Han-style
clothing will make you stand out among the candidates and impress the
interviewers greatly (be impressionable).

| do hope my proposal could be practical. Wish you good luck!

Sincerely yours,
Li Hua

If anybody doubts or looks down upon me..., that will be driving force.--Michael Jordan BT B



