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“ A report Is a news article or broadcast which gives mformatlon

about something that has just happened.

Co-authored by Christopher Taylor, PhD ———
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HEROIC TEENAGER RECEIVES AWARD w

(Seventeen-year-old teenager,
John Janson, was honoured
at the Lifesaver Awards last
night in Rivertown for giving
lifesaving first aid on his
neighbour after a shocking
knife attack.
ohn was presented wi

his award at a ceremony which
recognized the bravery of ten
people who had saved the life
of another.

John was studying in his
room when he heard screaming.
When he and his father rushed
outside, a man ran from the
scene. They discovered that
Anne Slade, mother of three,
had been stabbed repeatedly
with a knife. She was lying in
her front garden bleeding very
heavily. Her hands had almost

been cut off.

It was John's quick action  Sc

and knowledge of first aid that

saved Ms Slade’s life. He the first
immediately asked a number of =58 0w
nearby people for bandages, but  shows th
when nobody could put their  aid canm
hands on any, his father got

some tea towels and tape from 2

-==> [ A headline

The headline should accurately lead
readers to what the report is about.

-=3 [ A news lead

A lead is only one or maybe two

sentences and summarizes the news
story: who, what, when, where & why.

==>» [ The body

Write your report in third person and
from a neutral perspective.

1 A conclusion

A summary or a reflection/comment




past tense sony Announces the Next PRgStatigps"
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This week at Sony’s PlayStation Meeting 2013 in New YorK
the company announced their latest video game system, the
PlayStation 4. Although the hardware was not shown, several
games were demoed for the audience. Further details about
the system are being kept under wraps for now, including
the price and release date. However, more information is sure
to come at this year’s Electronic Entertainment Expo, also

known as E3. never there is a
- new paragraph for new thought

To announce the new system, lead architect and long-time
game developer Mark Cerny took the stage. After reviewing

the history of the PlayStation brand, Cerny announced the
much-speculated-upon existence of the PlayStation 4. While
Cerny gave a few technical details regarding the hardware
specifications of the device, the focus was clearly on games.
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Wsummarizes the news story: who, what, when, where & why.

Who The Students’ Union

When On Saturday afternoon last week
Where In the school (main roads ; playgr
What Planting trees /A tree-planting acti
Why To improve/ raise the awareness of...
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m\Write your report in third person and describe the planting activity in detail.

students

the
playground

‘Watering
*Participate 1n...

Who |Where | What did they do?| How did they feel?
2:00 pm ‘Along the| Digging wTire as they felt
Teachers | main roads| . : -
& | around Planting mThough they were,...

-



from all grades activel

During the activit

Looking at lines of
trees they had planted
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W Just stick to the facts and keep the sentences concise.

Green School, We Are in Action

Thé: octlity_nrt o M«e&;oeo/ the 79;”/ sHi P Jetuween the students,
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e version: )
Green School, We Are in Action .A headllne
Aiming to raise our awareness of protecting school environment, a tree-planting activity
with the theme of “Green School, We Are in Action” was organized:by.the Students’ Llnion.on
Saturday afternoon last week. .A News Iead
At 2:00 p. m. , the students and teachers from different grades actively participated in it,
some digging, some planting and others watering. During the actiiias 1000 new drees were

planted along the main road in our school as planned. Looking @@ (18 Dnes o[o y01¥g trees,

tired as they were, they smiled delightedly.

This activity provided us a good platform for communicatiomsberwesnmeacherspand
students. It also enabled us to contribute to building a beautiful anM@meﬂt and

planting hope.




Tips of writing a news report

Make sure your story conveys information
and not an opinion.

Speak In past tense when writing a news
report.

Start a new paragraph whenever there is a
new thought

Write in a third person from a neutral perspective
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Deae seudont, | ~ Green School, We Are in Action o

M| nang, ¢ Lhua , the cho |

~ Aimed at_incubating our awareness of protecting the

et 3 achm%mvamg h . environment, the Student Union launched a n'ee-planﬁng_ |

Lot Sotwdal oftrin, we | activity in the Nature Park Llast Soturday ofternoon. =
mour schal We gert b 4+ Piles of volunteers , who had Signed up in the website,
o e _small fezs. Mnd anethe l flooded into the entrance with determination in eyes and
Hen wisar sotoed Hen. B tools in hands. With the help of professional workers, we
the WW.MJ.QM - monaged to accerbate our process and set aside extra
flosh . Rl ne @ % v & | spare’time for the lecture delivered by headmaster.

 The Actvity & ret) Slaesfu ~The _meaningful octivity not only endows planting skills
ofr solool enitmnen™ | 40 us, put exerts a profound impact on us.
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