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Letter of Advice
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closely related

Tip 1 What you write should be closely related to the topic.
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The beginning (Para. 1)
The body (Para. 2)

The ending (Para. 3)
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Noun stress, pressure, tension
anxiety, worry

Adjective stressed, anxious, worried

Phrase > get/feel stressed
» stress sb out
» be under stress/pressure
» suffer from stress/pressure
» ease/relieve/reduce/lessen/release
stress/pressure/tension
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» I'm sorry to learn that you’re burdened with great stress due to the coming
exam. | could completely relate to you as this is fairly common for senior
three students. Don’t worry too much and I’ll share you some effective
tips/advice.

- » I'm sorry to know that you’re under intense pressure as the exam is drawing
near. Actually, everyone will feel anxious when faced with crucial exams.
Don’t worry and I'd like to offer you some proposals to cope with stress.

» From your letter | know you’re suffering from great pressure with the exam
approaching. It’s normal for senior 3 students to get stressed for the
moment. There’s no need to worry excessively and I’ll give you some
practical suggestions.
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Para.2 & 4L =
» do sports/ take exercise/ take a walk |
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» turn to teachers and parents for help

. » talk with peers/ close friends

> keep a diary

> listen to music
P
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Para.2 advice + supporting idea

You'd better spare some time to exercise regularly, which ‘will Xk
definitely help you release stress and build up your body.

In my opinion, doing sports on a regular basis is a good way to
cheer yourself up and make you stress-free.

It's a good idea to communicate with your teachers and parents
who are always willing to share their experience with you.

Talking with your close friends or keeping a diary is also a good
idea to relieve pressure.

You can also listen to the music you are fond of, which will
surely put you at ease and thus lift your spirit.
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Comfort
—
Advice?
Loming examination.
_ Suceoss favouns 2hose whe are well prepared. Wish yeou
performed well it zhe elom. Goodl  Luck !

Yours.

— Tip 2 Separate comfort from advice.

| L7 Hua
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More comfort
than advice!

. Tip 2 Separate comfort from advice.

l

B NMAXEHE KNS

Dear Anxiety,
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| would appreciate it if you could take my
suggestions into account.
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. > | hope my suggestons will be beneficial/helpful/practical
to you and you can overcome your stress soon.

» | hope my advice will turn out beneficial. May you become
more confidence and less stressed in the near future.

Tip 3 Express your wishes according to the context.
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Dear classmate.,

Yours,

L5 Hua
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Dear Anxiety, |

[’m sorry to know that you are experiencing a tough time now.
Actually, everyone will encounter such a period when they are under
great pressure, so there 1s no need to worry too much.

In my opinion, sharing your feelings with your friends 1s a wise choice
as you can remove your negative emotions. Another effective suggestion
1s that you should take more physical exercise, which can lift your spirit.
Also, keep an optimistic attitude towards life about your future.

I hope my advice will be of benefit to you. May you get rid of your
trouble soon.

Yours,
L1 Hua
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1. My top tip 1s to bury yourself in study. Therefore there will be less spare time available L

for you to feel homesick.

2. I think you may need to communicate with your classmates as much as possible. In

this way you can get to know each other better and thus bond with them/develop friendly

. relationships with them.

3. It’s a good 1dea for you to join some school clubs and get yourself involved in some
social activities to make new friends, which will promote your Chinse learning.
4. Making new friends and hanging out with them is an effective way to remove/get rid
of your negative emotions, like loneliness and homesickness.
5. You can also visit some tourist attractions to make yourself immersed in/exposed to the

local culture, which 1s beneficial to your study and will help you fit in more quickly.
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Dear Chris,

How 1s everything ? Learning that you have difficulty adjusting/adapting to
the life in China, I could completely relate to you as this is fairly common due
to the culture shock. However, if you adopt appropriate approaches, things
could turn out better than expected.

I strongly suggest you listen with attention in class, take notes where you
can't comprehend and turn to teachers afterwards. Besides, why not make more
friends and hang out with me more often? In this way, not only can you master
spoken Chinese more proficiently but you can integrate more quickly into
Chinese lifestyle.

Hope my advice helps and wish you an enjoyable stay in China.

Yours,
Tip 3 Express your wishes according to the context. Li Hua
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Dear Jim,

[’m worried that you’ve been addicted to sharing all sorts of photos in WeChat
Moments recently. Undeniably, WeChat makes communication convenient and
leisure time colorful. However, there exist some potential risks if we overshare.
One severe problem 1s leaking privacy, which may cause economic losses. Besides,
oversharing can make others uncomfortable/jealous/envious, for they think you are
showing off.

Thus, don’t always post personal information. Nor should we rashly add
strangers to the list of friends. It’s wise to set aside some time to accompany
parents or do something more meaningful.

I sincerely hope you can take my advice. Best wishes!

Yours,
Tip 3 Express your wishes according to the context. LiHua

Py

§ b &

. [
§ 31

E ¥ e

oz &1

~fud (T

“p—— - —— e e -




S

| 1&“ = A AtE O = B = ey ——
e BHMA

e frezste, foase BB R I RO re B e
A RHREE A Mark’s —HT IR, ARG

2 Ul

IR IS URLE

2. FEH I

. 3. RIEMIE
TR

1. R 2L 80 A4
2. Al & 3 ngm T, DMEAT OET .
Z25 AL Fr Rl & COVID-19
AT epidemic/pandemic




AL L
Dear Mark,

How’s everything going with you? I’ve heard from the news that the ongoing
worldwide epidemic of COVID-19 strikes/hits America hard. But proactive/
preventive measures still can be taken to fight against it effectively.

My top tip 1s to wear masks and maintain the social distance, because the viruses
can spread from person to person in close proximity. It 1s also important to wash
hands regularly and thoroughly with soap, which can kill viruses. Do stock your
cupboards with some extra food to lower/reduce the frequency of hangout.

I hope the disease can be under control soon. Stay well!

Yours,

Tip 3 Express your wishes according to the context. L1iHua
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Dear Str,

I hope you don’t mind me writing to point out some problems concerning the
collection of English books in our library. For example, the number of original
books is limited and the English newspapers and magazines are out of date.

To improve the condition, I think not only can we appeal to students to donate
some original books, but also purchase a certain number of new ones. Besides,

the magazines and newspapers should be updated regularly to keep students well
informed.

I would be grateful if you could consider my suggestions. Best wishes!

‘ Yours sincerely,

Tip 3 Express your wishes according to the context. LiHua
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