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1. Having precious working experience'as“a'volunteer
during the outbreak in China, I am able to deal with
any situation. Besides, [ can speak fluent English and
always willing to help people in need. I am ready for
anything you want me to do.
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1. Were I chosen, I  d spread out masks and other

necessities.
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1. Learning that you are eager for community volunteers
to fight against COVID-19, I am writing to ask for
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1. Knowing that you are looking fer volunteers(tol hedp
contain the spread of the virus, I am writing to apply
for the job/position.

. Knowing that the government is recruiting volunteers to
prevent the spread of the epidemic, I am writing to

recommend myself for the following reasons.
. Knowing that the government 1s in need of volunteers to

shield/defend communities against the virus, I would like
to sign up for this.

Para. 3 EfJ

1. Thank you for your time.
2. Thank you for taking my application into consideration.
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I believe I am the very person you are looking for.
I think I am qualified for the job/am equal to the job
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for the following reasons.
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EFoguipped with a good command of English, I can

communicate with natives easily.
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I am an experienced volunteer.
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I have previous experience Iin volunteering.
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a flexible schedule, to work long hours
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being cooperative and hard-working
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[ 7]7#]) There are various things I can do, ranging

from ... to ...

[ 2172 ]) to give out/hand out/distribute masks

L8 Y to take/measure one’s temperature

[&3d] to register those with abnormal temperatures

[ E1£]) to help educate people and let them know the

danger of COVID-19
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Dear Sir or Madam,

I am Li Hua, a Chinese student ‘currently 'studying
in London. Knowing that volunteers are wanted to fight
against the virus, I am writing to apply to be one of
them.

As a warm—hearted boy, I am always willing to
help people in need. Besides, my good command of
English and abundant relevant experience make me well
suited to the job. If chosen as a volunteer, I will use
my medical knowledge to appeal to local people to raise
awareness of self—-protection, such as washing hands
regularly and wearing masks when going out.

Thank you for taking my application into
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Dear Sir/Madam,

Learning from the advertisement in the newspaper
that your cafe 1s in need of part—-time waiters, 1 am
writing to apply for the position.

I believe I am qualified for the position. I am

18 years old and I have a good command of English,

which will surely live up to your expectation. What is
equally important is that I have sufficient previous
experience working in our school cafe.

I would appreciate it if you could give me the
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Dear Sir/Madam,
I am writing to apply "for "the ‘post 'of-a
volunteer which 1s advertised in the school newspaper.
I found this position quite appealing to me and I’ m

well qualified for the job.
First, I have a good command of spoken English,

contributing to my interaction with foreign friends.
Second, I have previous experience about treating
exchange students. Besides, I think it an excellent
opportunity to broaden my horizons and Iimprove my

social skills.
I’ d appreciate it if you could give my a chance.

Looking forward to your reply.

ncerely vours,






